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REQUEST FOR PROPOSALS 
RFP # 22-08 

FOR SMALL BUSINESS ECONOMIC RECOVERY GRANT SERVICES 
 
 

ANNOUNCEMENT 

The City of Socorro Texas is soliciting Requests for Proposals to provide Small Business Economic 
Recovery Grants to the City of Socorro, Texas.  The Request for Proposals is due by JULY 8, 2022 AT 
3:00 PM (MOUNTAIN TIME).  Request for Proposals must be marked with a description on the lower 
front left corner of the envelope “RFQ FOR Small Business Economic Recovery Grants”.  Statements 
may be hand-delivered to the following location: 
 

City of Socorro, Texas 
124 Horizon Blvd 

Socorro, Texas 79927 
Attention: Olivia Navarro, City Clerk 

 

Any proposal received after the stated closing time will not be accepted.  RFPs sent by mail must be received 
by the City of Socorro no later than the deadline provided above. 

Until the final award of a contract by the City of Socorro, the City reserves the right to reject any and/or all 
proposals, waive technicalities to re-advertise, and proceed otherwise when the city's best interest will be 
realized hereby. 

RFPs must be signed by someone having the authority to bind the entity submitting the proposal. 

Questions concerning this RFP, including all technical, contract, or administrative inquiries regarding the 
services required herein, must be directed (via email or in writing) to:  

City of Socorro 
124 Horizon Blvd. 

Socorro, Texas 79927 
Attn: Olivia Navarro, City Clerk 

Email: cityclerk@costx.us  
 

Written questions on this RFP must be received by the City of Socorro by the local El Paso time and date 
first noted on the title page of this RFP, above.  

Questions (edited as deemed appropriate by the City of Socorro) and answers may be made available to all 
interested parties via posting on the City of Socorro’s website (www.costx.us ) by the City of Socorro on 
the date first noted on the title page of this RFP, above. Proposers are responsible for monitoring the City 
of Socorro’s website for periodic updates.  

 

 

 

mailto:cityclerk@costx.us
http://www.costx.us/
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PROPOSED SCHEDULE 

The following projected dates are set forth for your knowledge and understanding: 

PROPOSED SCHEDULE            

RFP Issue Date:            June 12, 2022 
Questions from Proposers Due       June 17, 2022 
COS Responses Provided By       July 1, 2022 
Submittals from Proposers Due      July 8, 2022  3:00 pm (MST) 
Evaluation Committee Scoring Due     July 15, 2022 
Open RFPs          July 22, 2022   3:00 pm (MST) 
Execution of Agreement       August 2022 
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1.0  CITY OF SOCORRO, TX PROFILE 
The City of Socorro, Texas (the “City” or “COS”)) is a community of more than 34,500 people. Socorro 
is located in El Paso County, Texas, and lies southeast of El Paso, Texas, only 15 miles from downtown 
El Paso. The community was founded in the 1680s, but the City of Socorro, Texas was incorporated in 
1985. Over the past decade, Socorro has experienced rapid population growth as evidenced in U.S. 
Census data. It is the second-fastest-growing city in El Paso County. 

Socorro, Texas has deep roots as a small community and still retains a hometown feel that attracts young 
families. Socorro is widely considered the next major El Paso MSA population base with a median age of 
28 years and a median household income of $38,111.  Socorro offers a quality of life amenities, with 10 
City-maintained parks, over 46 acres of City-owned parkland, and 7 undeveloped parks that also serve as 
stormwater retention areas measuring over 26 acres.  Socorro residents have a high service level expectation 
from the city, which the City consistently strives to exceed. 
 
2.0 PURPOSE  
The City of Socorro, Texas, Economic Recovery Office (the “ERO”) seeks proposals from experienced and 
knowledgeable agencies in receiving and administering federal subrecipient grant funds for small 
businesses.  The selected agency will interface with City Staff to administer this small business economic 
recovery grant pilot project. The City of Socorro will set aside $250,000 for this project.  Grant funds will 
be in the range of $1,000 to $30,000  depending on the type of project and need.  The purpose of these 
funds is to offer Socorro small businesses that meet the eligibility requirements of this project financial 
assistance to address the negative economic impacts of the COVID-19 pandemic.   
 

 Funding for this economic recovery grant pilot project is made available via the American Rescue Plan Act 
(ARPA) Coronavirus State and Local Fiscal Recovery Funding (SLFRL) program. Subrecipients must 
show ample capacity and experience in complying with federal assistance program requirements and must 
comply with Part 35 – Pandemic Relief Programs at 31 CFR 35, dictating the purpose, use of funds, 
requirements, eligible uses, and compliance with applicable laws of this funding.  
 

The City of Socorro will select a subrecipient to administer this small business economic recovery grant 
project through this RFP.  The selected subrecipient will administer American Rescue Plan Act (ARPA) 
Coronavirus State and Local Fiscal Recovery Funding (SLFRL) to assist eligible small businesses that are 
registered with the City of Socorro and meet all local and state requirements to lawfully operate their 
businesses. The selected subrecipient will administer this program in accordance to the Program Policy 
included in Appendix A, and in accordance with Part 35 – Pandemic Relief Programs at 31 CFR 35, and 
with the Uniform Administrative Requirements found at 2 CFR Part 200.  

 
As a condition of funding, small businesses will be required to complete technical assistance and an 
educational component which may include workshops, seminars, one-on-one technical assistance, on such 
topics as, capital formation, financial forecasting, financing and accounting, business planning, or sales and 
marketing.  This technical assistance and educational components are expected to be provided by the 
subrecipient selected through this RFP or a local resource partner. The amount of training will depend on 
the small business’s years of existence, needs, and interests.   
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3.0 ELIGIBILITY 
 
COS is seeking proposals to administer the funding of small business assistance projects that will assist 
small businesses to rebuild and grow, thereby encouraging the recovery of businesses.  Subrecipient must 
follow the criteria for qualifying applicants based on the attached Small Business Economic Recovery 
Grants policy. 
 
Subrecipient must coordinate and monitor workshops that address the needs of the applicant, and that 
address specific business skills the applicant is required to complete: 

o Planning a Business (i.e., financial options, legal requirements, business accounting, business 
planning, etc.),  

o Launching a Business (i.e., Marketing, sales, social media marketing, etc.)  
o Managing a Business (i.e., employee recruitment, understanding the customer, etc.), or  
o Growing your Business (employee training, export marketing, etc.), 
 

The subrecipient is expected to provide or refer applicants to take workshops in a live setting or virtual 
(online) and must be available in both Spanish and English.  A subrecipient may have an agreement with 
a third-party agency that can provide some or all workshops.  A certificate must be provided for each 
workshop and filed for recordkeeping and audit purposes. 

 
4.0 SCOPE OF SERVICES 
The scope of services to be addressed in a response to this RFP must include but are not limited to the 
following tasks, as they relate to the subrecipient receiving any funds from the City: 
 
2. Subrecipient must administer the City of Socorro’s Small Business Economic Recovery Grant Program, 

including the intake application process, documentation review, award of $250,000 in small business 
grants, and technical assistance and educational components. 

3. Subrecipient must develop a web page where small businesses can view grant program policies, 
guidelines, and eligibility requirements in Spanish and English and apply online. A link to this webpage 
should be provided to city staff for inclusion on the city’s website. Also, the subrecipient must develop 
an application form that is user-friendly as part of the intake process. 

4. The selected subrecipient must also provide adequate staffing to be able to inform small businesses in 
Socorro about this program, recruit small businesses to apply for the program, and aid small businesses 
in filling out their applications. 

5. Subrecipient will oversee the intake of applications from small businesses and provide reasonable 
documentation to ensure that funds are disbursed to an eligible business in accordance with the Program 
Policy included in Appendix A, with Part 35 – Pandemic Relief Programs at 31 CFR 35, and with the 
Uniform Administrative Requirements found at 2 CFR Part 200.  

6. Subrecipient must document through a questionnaire or survey, the negative economic impact of the 
COVID-19 pandemic experienced by each applicant, and the disproportionately affected population 
status of each business. 

7. Subrecipient must provide follow-up on any grant disbursed to a business within six months for post-
evaluation purposes based on input provided by City staff. 

8. Subrecipient must provide all client-facing operations, including meetings, workshops, classes, 
program publications, flyers, and documents provided by the subrecipient to the small businesses or 
the general public, in both English and Spanish. 

9. Recruit or canvas Socorro small businesses to apply and fill out their applications. 
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PERFORMANCE METRICS 
A. Subrecipient must provide key metrics on small businesses assisted that will be analyzed with 

providers collaboratively.   COS looks forward to working with subrecipient to define additional 
important metrics if they improve accountability.  Subrecipient shall report monthly on: 
o the number of completed applications,  
o number of businesses that received assistance and were funded, including the purpose of funding, 
o job count for each business, industry category (based on NAICS),  
o number of veteran-owned, women-owned, minority-owned, and HUB businesses,  
o small businesses operating in Qualified Census Tracts or Tribal lands, and the number of 

disproportionately affected businesses 
B. Subrecipient will provide a questionnaire to document the applicant’s experience during the pandemic 

 

5.0 CONTRACT COMPENSATION  
This RFP is for subrecipient grant administrative services.  All responses to this RFP are prepared and 
submitted at the sole cost and expense of the proposer. 
 

6.0 SUBMITTAL REQUIREMENTS 
 
Minimum Qualifications:  

All subrecipients must meet the following threshold requirements:  

10. Subrecipients must be an agency or non-profit able to conduct business in the State of Texas and 
legally contract with the City of Socorro, Texas, and the U.S. Department of Treasury 

11. Subrecipient must have submitted all applicable tax returns to the IRS and the State of Texas (e.g., 
Form 990 or 990-EZ and state and federal payroll tax filings); submitted all required payroll taxes, 
and does not owe past taxes to the City 

12. Subrecipient and any subgrantees shall be registered with SAM.gov in order to be able to receive 
funding from the Federal government 

13. Subrecipient and its principals may not be currently suspended or debarred from doing business with 
the Federal Government, as indicated by the United States General Services Administration list of 
Parties Excluded from Federal Procurement and Non-Procurement Programs, the State of Texas, or 
the City of Socorro  

14. Subrecipient shall have the ability to meet the City of Socorro’s insurance and liability requirements 
as described in Section X.   

15. Subrecipient shall have proven experience complying with local, state, and federal funding 
requirements, including programmatic and demographic reporting, segregation of funds, client de-
duplication, etc. 

 

Submittal Checklist 

Agency interested in providing these services must prepare and submit a proposal that includes: 

1. Cover Letter - The Cover letter is to be signed by an officer of the agency authorized to execute a 
contract with the City of Socorro. 
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2. Qualifications - This section shall describe the agency’s team areas of expertise, including current 
permanent staff and the types of services that the lead agency and any supportive team members can 
provide and have demonstrated experience in managing federal grant funds, federal grant programs, 
lending, or financial assistance with public agencies, economic development entities, or other 
economic recovery projects. 

 
3. Key Personnel - Include a proposed project management structure. Identify the key contact for the 

project and all personnel who will be assigned to work on this project, including a description of their 
abilities, qualifications, and experience.  Include bio or resumes for all key individuals listing 
experience in managing federal grant funds, federal grant programs, lending, or financial assistance 
with public agencies, economic development entities, or other economic recovery projects. There can 
be no change of key personnel once the proposal is submitted without the prior approval of the City of 
Socorro. 

 
4.  Project Understanding, Approach & Schedule - A concise description of project 

understanding, work approach, and accountability measures will be identified. Propose a 
general timeline for implementing assistance to small businesses, including start date, 
milestones, and target date of completion. 

 
5. Fee Schedule – Provide your agency’s administrative fee for this project.  The fee should be broken 

out based on milestones and completion. The exact disbursement periods may be negotiated. 
 
6. Implementation Timeline – we need to know how long they need to start taking applications 

from Socorro businesses. Subrecipients must provide a timeline for initiating the project, a 
timeline for taking applications, and a timeline for awarding grants to applicants. 

 
7. Project Experience & References - Provide brief descriptions of at least one (1) project dealing 

with economic recovery assistance, financial management, or small business assistance prepared by 
or under the direction of the agency. Include in your description the processes or procedures utilized 
to manage the project. Where applicable, provide examples of cities or communities the agency was 
successful in reaching its stated goals. Also, include a list of references for these projects as well as 
others with an emphasis on those undertaken within the last five (5) years and those done for cities 
that are substantially similar to Socorro. 

 
8. Deadline and Delivery - One (1) digital copy of the proposal. The deadline for the submittal of 

qualifications is Friday, July 8, 2022, at 3 PM MST. Proposals received after 3 PM MST on Friday, 
July 8, 2022, will not be accepted. 

 
9. Additional forms are included in Appendix B as applicable.  

 
10. Please be advised that failure to comply with the following criteria may be grounds 

for disqualification: 
 
A. Receipt of submittal by the specified date and time. 
B. Adherence to maximum page limits (this includes the proposal and cover letter). 
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Submittals are not returnable and will become the property of the City of Socorro, TX. 
Please be advised that once submitted, they become “public records” and are available to all for inspection 
and copying, upon request. 

11. Proposal Format 
a. Three (3) printed copies.  Including one digital copy (pdf format), not exceeding 5MB, on a USB 

shall be provided. 
 

b. Agency shall limit the proposal to no more than ten (10) total pages including the proposal 
cover letter.  The 10 pages do not include the proposal cover, table of contents, 
 required attachment forms, or section dividers.  Pages may be configured horizontally or 
vertically and shall be formatted to print on 8.5 x 11 letter-sized paper without scaling, with 
minimum 1/2-inch margins and minimum 10-point text. 

 
c. The proposal shall be accompanied by a one-page cover letter that shall be bound with the proposal 

as the first page after the front cover.  The proposal shall reference company history and any 
previous conducted. 

 

7.0 REVIEW PROCESS 

All subrecipients must meet the minimum qualifications and threshold requirements described in the 
submittal requirements section to be considered.   

Agency selection will be based upon a qualitative review of the proposals submitted.  The City of Socorro 
staff may request additional clarifying information from any or all agencies that submit a proposal during 
the review process.  The staff will evaluate the responses to this RFP, may interview the top-rated agencies, 
and will make a recommendation to the City of Socorro on the selection of the agency determined to be the 
best qualified and fit for the project.  It is anticipated that the City of Socorro and the selected agency will 
enter a subrecipient agreement for the period beginning June 2022 or sooner, through project completion. 

Selection Criteria 

A series of selection criteria will be utilized (not necessarily in this order) during the review of all proposals 
and throughout the selection process. The selection criteria include but are not limited to the following: 

A. Demonstrated level of qualifications, experience, and professionalism for the respondent agency (or 
team), its principals, project team, project manager, and key staff assigned to the project. 

B. Demonstrated level of professional and technical expertise (particularly expertise at both the 
neighborhood and citywide aggregate levels) and proven record in managing grant programs or 
lending projects with public agencies or other economic recovery projects. 

C. Demonstrated experience in community engagement, public agency funding, subrecipient 
management experience, small business development, or similar efforts. 

D. Demonstrated experience working with public agencies, city departments, and other regional entities 
as part of similar efforts. 

E. Demonstrated adherence to, and ability to stay on task, schedule, and budget as part of similar efforts 
and timelines.  
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F. The overall value of the proposal and proposed services relative to the level of creativity and 
innovation in the proposed approach to the project. 

G. Cost of services. 

 
8.0  MISCELLANEOUS REQUIREMENTS 

8.1  Insurance requirements -  The subrecipient will be required to provide contract liability insurance 
coverage of not less than $1 million before initiating work.  Subrecipient also must provide proof of 
workers’ compensation insurance as required by law.  In addition, the subrecipient must carry 
automobile liability insurance in the minimum amount of $1 million to cover bodily injury and property 
damage and indemnify COS from any liability as set forth by COS. 

8.2  Conflict of interest -  Proposers must familiarize themselves with and comply with the COS’s Conflict 
of Interest Questionnaire form.  The subrecipient will be required to fill out a conflict-of-interest 
questionnaire. 

8.3  Audit and Inspections -   Subrecipient must maintain files for five years from funding by COS.  Files 
must be made available to the COS, federal auditors, and inspectors to inspect all records within three 
calendar days upon request during normal business hours.  See attached SLFRF Compliance and 
Reporting Guidance.  

In addition, the Subrecipient will comply with all Program Fund requirements listed under Section 501 
of the CARES Act. See Appendix B. 

8.4  Evidence of SAM Registration – Subrecipient must be registered with SAM.gov and provide evidence 
of SAM registration in order to receive funding from the Federal Government.  

8.5  General Conditions Limitations - This request for proposals does not commit the City of Socorro to 
award a contract or to pay any costs incurred as a result of preparing such a response. The City reserves 
the right to accept or reject any responses received in response to this request, negotiate with all 
qualified respondents, or cancel in part or its entirety this request for proposal if it is in the best interest 
of the City.  The Agency Selection Committee may require agency/attorney participation in 
negotiations, the result of which may require revisions to the response as submitted. 

8.6  Termination of Contract-The contract may be terminated by the City of Socorro, at any time, for the 
City’s convenience and without cause. 

8.7  INDEMNIFICATION HOLD-HARMLESS AGREEMENT-  The Subrecipient agrees to hold 
harmless the City from any and all lawsuits or litigation which may arise at any time from its negligence, 
gross negligence, or willful misconduct while under contract to the City, and also agrees to indemnify 
the City from liability imposed upon it as a result of any of its activities hereunder.  

8.8  Non-Discrimination – In connection with the performance of work under this agreement, the 
Subrecipient agrees not to discriminate against any employee or applicant for employment because of 
age, race, religion, color, marital status, sexual orientation, sex, disability, national origin or ancestry. 
This provision must be included in all subcontracts. 
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9.0  GRANT SPECIFIC DISCLOSURES 

9.1  American Rescue Plan Act (ARPA) Coronavirus State and Local Fiscal Recovery Funding 
(CSLFR) Final Rule - Recipients of the American Rescue Plan Act (ARPA) Coronavirus State and 
Local Fiscal Recovery Funding (CSLFR) program must comply with PART 35 – Pandemic Relief 
Programs at 31 CFR 35, herein incorporated by reference and made a part of this contract or agreement. 
These regulations dictate the purpose, use of funds, requirements, eligible uses, and compliance with 
applicable laws of this funding. Recipients’ allowable activities are further restricted to activities as 
outlined in the approved Scope of Work and are encouraged to liaise with contract management staff 
to explore additional uses. Recipients must provide performance information to Austin Public Health 
staff necessary to satisfy the reporting requirements of 31 CFR 35.4 Reservation of Authority, 
Reporting. 

9.2  Assurances of Compliance with Title VI of the Civil Rights Act of 1964 - The sub-grantee, 
contractor, subcontractor, successor, transferee, and assignee shall comply with Title VI of the Civil 
Rights Act of 1964, which prohibits recipients of federal financial assistance from excluding from a 
program or activity, denying benefits of, or otherwise discriminating against a person on the basis of 
race, color, or national origin (42 U.S.C. § 2000d et seq.), as implemented by the Department of the 
Treasury’s Title VI regulations, 31 CFR Part 22, which are herein incorporated by reference and 
made a part of this contract (or agreement). Title VI also includes protection to persons with “Limited 
English Proficiency” in any program or activity receiving federal financial assistance, 42 U.S.C. § 
2000d et seq., as implemented by the Department of the Treasury’s Title VI regulations, 31 CFR Part 
22, and herein incorporated by reference and made a part of this contract or agreement. 

9.3  Other Federal Requirements 

a. Subrecipients must comply with the Uniform Administrative Requirements found in 2 CFR Part 200. 

b. Limited English Proficiency (LEP). Contractors must provide program applications, forms, and 
educational materials in English, Spanish, and any appropriate language, based on the needs of the 
service area and in compliance with the requirements in Executive Order 13166 of August 11, 2000. 
To ensure compliance the Contractor must take reasonable steps to ensure that persons with Limited 
English Proficiency have meaningful access to the program. 
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Submittal Checklist and Certification 

Item Description  Included in Submittal? (Y/N) 

1.  One-page cover letter   

2.  Qualifications  

3.  Key Personnel  

4.  Project understanding, approach & schedule  

5.  Fee schedule  

6.  Implementation timeline  

7.  Project experience & references  

8.  Deadline & Delivery  

9.  W9  

10.  CIQ Form  

11.  Evidence of SAM Registration  

12.  Three (3) printed copies, and a digital copy in a USB 
combined PDF 

 

13.  Required Subrecipient Information Form   

 

I, _______________________________ (name), _____________________________ (title) of  

______________________________ (agency or firm), certify that this submittal is complete and accurate  

to the best of my knowledge.  

 

_______________________  _______________________  _______________________ 

Printed Name     Title       Date  
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NOTICE TO VENDORS: 

Effective January 1, 2016, Texas Government Code Section 2252.908 requires persons who enter 
into contract with a government entity to submit a disclosure of interested parties (Form 1295) to 
the governmental entity or state agency at the time the business entity submits the signed contract 
to the governmental entity or state agency. 

 

Use the following link to access filing instructions: 

https://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm 

http://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
http://www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm
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SB 252 COMPLIANCE 
Effective: September 1, 2017 

 
Verification 
I, being over the age of eighteen years and in my official capacity representing an entity that is a party to 
this contract with the City, hereby swear and verify under oath that: 
 
(1) Entity does not engage in business with or in the countries of Sudan or Iran, and 
(2) Entity does not engage in business with terrorist organizations  
 
 
Company/ Entity: 

 
 

 

Signature of Representative and Title: 
 

 
 

 
Date: 
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HB 89 COMPLIANCE 
Effective: September 1, 2017 

 
SWORN VERIFICATION OF STATEMENT REGARDING: 

ISRAEL BOYCOTT 
AND 

PROHIBITION ON CONTRACTING WITH A COMPANY DOING BUSINESS WITH IRAN, 
SUDAN, OR A FOREIGN TERRORIST ORGANIZATION 

 
In accordance with Texas Government Code Section 2270.02, this Company does not boycott Israel and 
will not boycott Israel during the term of this contract.  
 
In accordance with Texas Government Code Section 2252.152, this Company does not engage in active 
business operations with Sudan, Iran, a foreign terrorist organization or a Company that is identified on 
divestment statute lists prepared and maintained by the Texas Comptroller of Public Accounts. 
 
I, (authorized official) _________________________________, do hereby depose and verify the 
truthfulness and accuracy of the contents of the statements submitted on this certification under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2270 and that the company named below: 
 
1. does not boycott Israel currently; and 
2. will not boycott Israel during the term of the contract; and 
3. is not currently listed on the State of Texas Comptroller’s Companies that Boycott Israel List located 
at https://comptroller.texas.gov/purchasing/publications/divestment.php 
 
 
Company/ Entity: 

 
 

 

Signature of Representative and Title: 
 

 
 

 
Date: 
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CITY OF SOCORRO 

SMALL BUSINESS ECONOMIC RECOVERY GRANT  

POLICY 

 

SECTION I.  PURPOSE 

This policy aims to define this economic recovery assistance program and establish the standards for 
implementation either internally or in coordination through a third-party vendor.  Socorro-based small 
businesses that exist or new small businesses may be considered to rebuild and grow their businesses.    

The City of Socorro (COS) will use the American Rescue Plan Act (ARPA), Coronavirus State, and 
Local Fiscal Recovery Funds (SLRF) funds to help cover the cost of this economic recovery pilot 
program.  This pilot is based on available funding in the initial amount of $250,000 and is offered on a 
one-time basis to qualifying small businesses for eligible projects to be undertaken in the calendar year 
2022.  COS is under no obligation to approve any requested assistance and the right to receive assistance 
through this program is neither intended nor implied.  COS reserves the right to grant recovery grants on a 
case-by-case basis by the Grants & Special Projects Department, Economic Recovery Office, or by an 
authorized third party upon review and approval.  COS reserves the right to adjust the policy requirements 
at any time. 

 
SECTION II.  DEFINITIONS 

Applicant – The owner(s) of a business that submits a formal application requesting assistance under the 
City of Socorro’s Small Business Economic Recovery Grant. 

Small Business – A small business under this policy is a business that has 20 or few employees and is 
located within the city limits of Socorro. 

Third-party administrator – A firm or agency that has a sub-recipient agreement with COS to manage 
the small business economic recovery grant.  A third-party administrator is also known as the sub-
recipient in a request for proposals solicitation. 

Subrecipient – The selected sub awardee in the administration of funds or services to be provided on 
behalf of COS.   

 
SECTION III.  ELIGIBILITY 

This small business economic recovery grant will assist small businesses that have less than 20 employees 
and are located and in operation within the city limits of the City of Socorro.   Small businesses must use 
the funds for capital or operational expenses based on the use of funds.   

EVALUATION CRITERIA & USE OF FUNDS  Subrecipient will administer the program to fund small 
businesses based on evaluation criteria as set out here.   Subrecipient will consider projects that have 
addressed the severity of the negative economic impact of COVID-19.  Small businesses must explain the 
purpose to ensure it is allowed use funds.  There are two tiers of funding that applicants may be funded 
through.  The subrecipient would review to determine the amount and percent of funding, as provided in 
the tables below:    



2 
 

 
TIER I FUNDING 

Use of Funds Grant 
Amount 

Percent of 
Total Project 

Cost 

Business Expansion* - i.e., purchasing new office furniture, equipment, or 
gear, expanding the size of an existing or new building, or remodeling a 
facility 

$2K - $5K  

 

100%  

  

Marketing -i.e., tradeshow costs, digital and printed media promotion ads $1K - $5K
  

100% 

Operational - i.e., payroll for new staff, purchase of inventory  $1K - $5K 100% 

 

TIER II FUNDING –  MATCH BASED 

Use of Funds Grant 
Amount 

Percent of Total 
project Cost 

Business Expansion* -i.e., installing new equipment, office furniture 
or gear, expanding or remodeling a building. 

+$5K - $15K 
 
+$15K - $30K 

90 (10% match) 
 
80 (20% match) 

* Business expansion projects will be approved on a reimbursement basis. 

 
APPLICANT ELIGIBILITY  The applicant must have 20 or fewer employees and cannot have earned 
more than $2 million in gross receipts in any of the past 3 fiscal years (if it was in business).  The 
applicant’s business must be in Socorro, TX. 

• Eligible Business Types: 

o Arts & Entertainment businesses (i.e., theater, arcade, music venues, etc.) 

o Construction-related business (i.e., cement, flooring, roofing, etc.) located in a properly 
zoned site 

o Restaurants and taverns (i.e., Bar & grill, cafes, food trucks)  

o Hotels (i.e., Bed & Breakfast Inn) 

o Home-based businesses that are looking to transition to a physical locality within the city 
limits of the City of Socorro  

o Medical (i.e., doctor’s office & laboratory facility, veterinary) 

o Manufacturing business  

o Retail businesses, but does not include discount stores and used appliance stores 

o Veterinary Services 
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o Warehousing located in a properly zoned site 

 

• Businesses Not Eligible:   

o Adult businesses 

o Automotive sale, service, or storage 

o Junkyard facilities 

o Metal recycling facilities 

o Pawnshops 

o Payday loan and predatory lending businesses 

o Discount retailers / “dollar stores” 

o Used appliance resellers 

o Multi-family “for sale” housing/mixed-use projects 

o A home-based business that is NOT looking to transition to a physical locality within the 
city limits of the City of Socorro 

o Used tire sale, service, or storage 

 
APPLICANT TRAINING REQUIREMENTS  Applicant must register and complete specific business 
skills that address any of the areas mentioned below offered through various educational venues such as 
EPCC, UTEP, SBA, or a local non-profit agency that provides small or micro business workshops: 

o Planning a Business (i.e., financial options, legal requirements, business accounting, 
business planning, etc.),  

o Launching a Business (i.e., Marketing, sales, social media marketing, etc.)  

o Managing a Business (i.e., employee recruitment, understanding the customer, etc.), 
or  

o Growing your Business (employee training, export marketing, etc.), 

Funded applicants must complete a minimum of ten (10) hours in a business workshop(s) or webinar(s) 
using a scale as follows:   

 12 hours of training =  Applicants with less than one (1) year in business 

 8 hours of training = Applicants with more than one (1) year but less than two (2) years in  
  business 

 4 hours of training = Applicants with more than two years in business  

Workshops must be provided online or face-to-face and must be a minimum of 2 hours in duration.  A 
certificate for each workshop must be provided to count towards the training requirement.   The third-
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party administrator or COS will determine the minimum amount of training hours based on a needs 
assessment to be kept on file, using the above scale as a guide. 
 

SECTION IV.  ECONOMIC RECOVERY GRANT PROCESS 

COS may internally administer or source out the economic recovery assistance grants to a third-party 
administrator.  Either way, the following documents will be required of all applicants. 

Application form – COS will authorize an application form to be used by all applicants to determine 
eligibility and the amount of grant requested.  The following documents (a copy will suffice) must be 
submitted to support the application: 

 Articles of Incorporation, or Assumed Name Certificate - to verify the existence of business in 
Texas 

 Warranty Deed or Lease agreement – to verify ownership or lease of property 
 Business registration in the City of Socorro 
 If a new business, a bank statement showing it has opened a bank account in the name of the 

business (with a minimum balance of $500) for the most current month, or a letter of credit from 
a financial institution. 

 Any other documentation that may be required for federal compliance. 

Application assistance – Interested applicants will be required to apply with the Economic Recovery 
Office at 915 858-2915, ext. 5016, or online via its webpage http://ci.socorro.tx.us/economic/ or via its 
third-party administrator. 

http://ci.socorro.tx.us/economic/


Appendix B 

Subrecipient Requirements for Funding Under the American Rescue Plan Act (ARPA) 

Subrecipients selected under this Request for Proposals must adhere to requirements as set forth 
by the federal government and local policies. The American Rescue Plan Act, P.L. 117-2 (2021) 
(“ARPA”) was passed by the U.S. Congress in 2021. Under ARPA, monetary grants given to 
states and counties may in turn be subawarded to other organizations to carry out the goals of the 
Coronavirus State and Local Fiscal Recovery Funds (“CSLFRF”). ARPA has allocated CSLFRF 
money to the City, and the City has decided to use a portion of this money to fund various 
projects and programs in compliance with guidance provided by the U.S. Treasury. In order to 
use the CCSLFRF funds, the City must ensure that certain guidelines are met by both the City 
and those receiving CSLFRF money from the City.  

Your entity has been classified as a subrecipient under ARPA, which is an entity that receives a 
subaward from the City to carry out a program on behalf of the City using CSLFRF money. As a 
beneficiary of CSLFRF money from the City, your organization must comply with the ARPA 
guidelines in order to be eligible for a grant under the Program. The full guidelines are in the 
Compliance and Reporting Guidance: State and Local Fiscal Recovery Funds (version 1.1), 
which is attached hereto. In ensuring compliance with these reporting requirements, you will 
serve as a first line of defense against fraud, waste, and abuse of federal money.  

Your compliance responsibilities will generally be subject to the requirements of the Uniform 
Administrative Requirements, Cost Principles and Audit Requirements for Federal awards, 2 
CFR Part 200, and will include:  

1. Compliance with ARPA’s eligible and restricted uses of funds, including implementation
of effective controls to ensure that each expenditure of funds is an eligible use and to
maintain adequate documentation to each such expenditure.

2. Implementation of internal controls and effective monitoring to ensure compliance with 2
CFR Part 200, including generally identifying direct and indirect costs and treating each
cost consistently in like circumstances.

3. Maintenance of procedures for obtaining information related to beneficiaries of ARPA
funds and monitoring of the implementation of such procedures.

4. Maintenance of records and financial documents for five years after all funds have been
expended or returned to Treasury and providing or making available such records to any
authorized oversight body upon request.

5. Implementation of policies and controls that calculate, document, and record any income
your organization receives from CSLFRF.

6. Ensure that procurements using CSLFRF funds, or payments under procurement
contracts using such funds, are consistent with the procurement standards set forth in the
Uniform Guidance at 2 CFR § 200.317 through 2 CFR § 200.327, as applicable.

7. If your organization expends more than $750,000 in Federal awards during its fiscal year,
submitting to an audit under the Single Audit Act and its implementing regulation at 2
CFR Part 200, Subpart F.



8. Compliance with legal requirements relating to nondiscrimination and nondiscriminatory
use of Federal funds, including ensuring that your organization does not deny benefits or
services, or otherwise discriminate on the basis of race, color, national origin (including
limited English proficiency), disability, age, or sex (including sexual orientation and
gender identity).

The City may also request detailed expenditure information from your organization in order for 
the City to comply with its reporting obligations. You will be required to promptly provide any 
requested information to the City even after your award term may have expired. Among other 
things, the City may require information about the structure and objectives of your program and 
information about how many individuals have been served by your organization.  
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Coronavirus State and Local Fiscal Recovery Funds 
Guidance on Recipient Compliance and Reporting 

Responsibilities 
 
 
On March 11, 2021, the American Rescue Plan Act was signed into law, and established the 
Coronavirus State Fiscal Recovery Fund and Coronavirus Local Fiscal Recovery Fund, which 
together make up the Coronavirus State and Local Fiscal Recovery Funds (“SLFRF”) program.  This 
program is intended to provide support to State, territorial, local, and Tribal governments in responding 
to the economic and public health impacts of COVID-19 and in their efforts to contain impacts on their 
communities, residents, and businesses.   
 
In May 2021, Treasury published the interim final rule (“IFR”) describing eligible and ineligible uses of 
SLFRF, as well as other program requirements. The initial versions of this Compliance and Reporting 
guidance reflected the IFR and its eligible use categories. On January 6, 2022, the U.S. Department 
of the Treasury (“Treasury”) adopted the final rule implementing the SLFRF program. The final rule 
will be effective on April 1, 2022. Until that time, the IFR remains in effect; funds used consistently 
with the IFR while it is in effect are in compliance with the SLFRF program. However, recipients can 
choose to take advantage of the final rule’s flexibilities and simplifications now, even ahead of the 
effective date. Recipients may consult the Statement Regarding Compliance with the Coronavirus 
State and Local Fiscal Recovery Funds Interim Final Rule and Final Rule for more information on 
compliance with the IFR and the final rule.  
 
To support recipients in complying with the final rule, this reporting guidance reflects the final rule and 
provides additional detail and clarification for each recipient’s compliance and reporting 
responsibilities under the SLFRF program, and should be read in concert with the Award Terms and 
Conditions, the authorizing statute, the final rule, and other regulatory and statutory requirements, 
including regulatory requirements under the Uniform Administrative Requirements, Cost Principles, 
and Audit Requirements for Federal Awards (“Uniform Guidance” or 2 CRF Part 200), and the 
Compliance Supplement. Please see the Assistance Listing in SAM.gov under assistance listing 
number (formerly known as CFDA number), 21.027 for more information.  
 
Please Note: This guidance document applies to the SLFRF program only and does not change nor 
impact reporting and compliance requirements for the Coronavirus Relief Fund (“CRF”) established 
by the CARES Act.  
 
This guidance includes two parts:  
 

Part 1: General Guidance           

This section provides an orientation to recipients’ compliance responsibilities and Treasury’s 
expectations and recommends best practices where appropriate under the SLFRF program. 

A. Key Principles……………………..……………………………………………………. P. 4 

B. Statutory Eligible Uses…………………………………………………………………. P. 4 

C. Treasury’s Final Rule……………………………………………………….………… P. 5 

D.  Uniform Guidance (2 CFR Part 200)……………..…………………………………… P. 7 

E.  Award Terms and Conditions………………………………...………………………...
  

P. 12 

 

https://home.treasury.gov/system/files/136/SLFRF-Compliance-Statement.pdf
https://home.treasury.gov/system/files/136/SLFRF-Compliance-Statement.pdf
https://www.federalregister.gov/documents/2022/01/27/2022-00292/coronavirus-state-and-local-fiscal-recovery-funds
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200
https://sam.gov/fal/7cecfdef62dc42729a3fdcd449bd62b8/view
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Part 2: Reporting Requirements       

This section provides information on the reporting requirements for the SLFRF program.  

A. Interim Report…...…………………………………………………………………...…. P. 16 

B. Project and Expenditure Report…………….…………………………………...……. P. 17 

C. Recovery Plan Performance Report..………………..……………………….….…… P. 28 
 

Appendix 1: Expenditure Categories…………………………………………………….…… P. 35 

Appendix 2: Evidenced-Based Intervention Additional Information…………………….…. P. 40 

Appendix 3: Expenditure Categories under the Interim Final Rule………………………..  P. 41 
      
 
 
 
OMB Control Number: 1505-0271 
 
OMB Expiration Date: 02/28/20221 
 
PAPERWORK REDUCTION ACT NOTICE 
 
The information collected will be used for the U.S. Government to process requests for support.  The 
estimated burden for the collections of information included in this guidance is as follows: 30 minutes 
for Title VI Assurances, 2 hours per response for the Interim Report, 6 hours per response for the 
Project and Expenditure Report and 100 hours per response for the Recovery Plan Performance 
Report (if applicable).  Comments concerning the accuracy of this burden estimate and suggestions 
for reducing this burden should be directed to the Office of Privacy, Transparency and Records, 
Department of the Treasury, 1500 Pennsylvania Ave., N.W., Washington, D.C. 20220. DO NOT send 
the form to this address. An agency may not conduct or sponsor, and a person is not required to 
respond to, a collection of information unless it displays a valid control number assigned by OMB. 
 
 

 
1 Under OMB review to extend the expiration date 
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Part 1: General Guidance 

 
This section provides an orientation on recipients’ compliance responsibilities and Treasury’s 
expectations and recommended best practices where appropriate under the SLFRF program. 
 
Recipients under the SLFRF program are the eligible entities identified in sections 602 and 603 of the 
Social Security Act as added by section 9901 of the American Rescue Plan Act of 2021 (the “SLFRF 
statute”) that receive a SLFRF award. Subrecipients under the SLFRF program are entities that 
receive a subaward from a recipient to carry out the purposes (program or project) of the SLFRF 
award on behalf of the recipient.  
 
Recipients are accountable to Treasury for oversight of their subrecipients in accordance with 2 CFR 
200.332, including ensuring their subrecipients comply with the SLFRF statute, SLFRF Award Terms 
and Conditions, Treasury’s interim final rule and final rule, applicable federal statutes, regulations, 
and reporting requirements.  
 
A. Key Principles 

 
There are several guiding principles for developing your own effective compliance regimes: 

• Recipients and subrecipients are the first line of defense and responsible for ensuring the SLFRF 
award funds are not used for ineligible purposes, and there is no fraud, waste, or abuse associated 
with their SLFRF award;  

• Many SLFRF-funded projects respond to the COVID-19 public health emergency and meet urgent 
community needs. Swift and effective implementation is vital, and recipients must balance 
facilitating simple and rapid program access widely across the community and maintaining a 
robust documentation and compliance regime; 

• Treasury encourages recipients to use SLFRF-funded projects to advance shared interests and 
promote equitable delivery of government benefits and opportunities to underserved communities, 
as outlined in Executive Order 13985, On Advancing Racial Equity and Support for Underserved 
Communities Through the Federal Government; and 

• Transparency and public accountability for SLFRF award funds and use of such funds are critical 
to upholding program integrity and trust in all levels of government, and SLFRF award funds 
should be managed consistent with Administration guidance per Memorandum M-21-20 and 
Memorandum M-20-21.   

 
B. Statutory Eligible Uses 

 
As a recipient of an SLFRF award, your organization has substantial discretion to use the award funds 
in the ways that best suit the needs of your constituents – as long as such use fits into one of the 
following four statutory categories: 

1. To respond to the COVID-19 public health emergency or its negative economic impacts; 
2. To respond to workers performing essential work during the COVID-19 public health emergency 

by providing premium pay to eligible workers of the recipient that are performing such essential 
work, or by providing grants to eligible employers that have eligible workers who perform essential 
work; 

3. For the provision of government services, to the extent of the reduction in revenue of such 
recipient due to the COVID–19 public health emergency, relative to revenues collected in the most 
recent full fiscal year of the recipient prior to the emergency; or 

4. To make necessary investments in water, sewer, or broadband infrastructure. 
 

Treasury adopted an interim final rule in May 2021 and the final rule on January 6, 2022 to 
implement these eligible use categories and other restrictions on the use of funds under the SLFRF 

https://www.whitehouse.gov/briefing-room/presidential-actions/2021/01/20/executive-order-advancing-racial-equity-and-support-for-underserved-communities-through-the-federal-government/
https://www.whitehouse.gov/briefing-room/presidential-actions/2021/01/20/executive-order-advancing-racial-equity-and-support-for-underserved-communities-through-the-federal-government/
https://www.whitehouse.gov/wp-content/uploads/2021/03/M_21_20.pdf
https://www.whitehouse.gov/wp-content/uploads/2020/04/Implementation-Guidance-for-Supplemental-Funding-Provided-in-Response.pdf
https://www.federalregister.gov/documents/2022/01/27/2022-00292/coronavirus-state-and-local-fiscal-recovery-funds
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program.   The final rule takes effect on April 1, 2022, and the interim final rule remains in effect until 
that time, although recipients can choose to take advantage of the final rule’s flexibilities and 
simplifications prior to April 1, 2022.  Recipients may consult the Statement Regarding Compliance 
with the Coronavirus State and Local Fiscal Recovery Funds Interim Final Rule and Final Rule for 
more information on compliance with the interim final rule and the final rule. 

It is the recipient’s responsibility to ensure all SLFRF award funds are used in compliance with these 
requirements. In addition, recipients should be mindful of any additional compliance obligations that 
may apply – for example, additional restrictions imposed upon other sources of funds used in 
conjunction with SLFRF award funds, or statutes and regulations that may independently apply to 
water, broadband, and sewer infrastructure projects. Recipients should ensure they maintain proper 
documentation supporting determinations of costs and applicable compliance requirements, and how 
they have been satisfied as part of their award management, internal controls, and subrecipient 
oversight and management. 
 
C. Treasury’s Final Rule 

 
Treasury’s final rule details recipients’ compliance responsibilities and provides additional information 
on eligible and restricted uses of SLFRF award funds and reporting requirements.  Your organization 
should review and comply with the information contained in Treasury’s final rule when building 
appropriate controls for SLFRF award funds. 
 
1. Eligible and Restricted Uses of SLFRF Funds. As described in the SLFRF statute and 

summarized above, there are four enumerated eligible uses of SLFRF award funds. As a recipient 
of an award under the SLFRF program, your organization is responsible for complying with 
requirements for the use of funds. In addition to determining a given project’s eligibility, recipients 
are also responsible for determining subrecipient’s or beneficiaries’ eligibility, and must monitor 
subrecipients’ use of SLFRF award funds. 
 
To help recipients build a greater understanding of eligible uses, Treasury’s final rule establishes 
a framework for determining whether a specific project would be eligible under the SLFRF 
program, including some helpful definitions. For example, Treasury’s final rule establishes: 

• A framework for determining whether a project responds to the COVID-19 public health 
emergency or its negative economic impacts; 

• Definitions of “eligible employers,” “essential work,” “eligible workers,” and “premium pay” for 
cases where premium pay is an eligible use;  

• The option to select between a standard amount of revenue loss or complete a full revenue 
loss calculation of revenue lost due to the COVID-19 public health emergency;  

• A framework for necessary water and sewer infrastructure projects that aligns eligible uses 
with projects that are eligible under the Environmental Protection Agency’s Drinking Water 
and Clean Water State Revolving Funds along with certain additional projects, including a 
wider set of lead remediation and stormwater infrastructure projects and aid for residential 
wells; and 

• A framework for necessary broadband projects that allows for projects that are designed to 
provide service of sufficient speeds to eligible areas, as well as an affordability requirement 
for providers that provide service to households. 

 
Treasury’s final rule also provides more information on important restrictions on use of SLFRF 
award funds, including that recipients other than Tribal governments may not deposit SLFRF 
funds into a pension fund; and recipients that are States or territories may not use SLFRF funds 
to offset a reduction in net tax revenue resulting from the recipient’s change in law, regulation, or 
administrative interpretation. In addition, recipients may not use SLFRF funds directly to service 
debt, satisfy a judgment or settlement, or contribute to a “rainy day” fund.  Recipients should refer 
to Treasury’s final rule for more information on these restrictions.  

https://home.treasury.gov/system/files/136/SLFRF-Compliance-Statement.pdf
https://home.treasury.gov/system/files/136/SLFRF-Compliance-Statement.pdf
https://www.federalregister.gov/documents/2022/01/27/2022-00292/coronavirus-state-and-local-fiscal-recovery-funds
https://www.federalregister.gov/documents/2022/01/27/2022-00292/coronavirus-state-and-local-fiscal-recovery-funds
https://www.federalregister.gov/documents/2022/01/27/2022-00292/coronavirus-state-and-local-fiscal-recovery-funds
https://www.federalregister.gov/documents/2022/01/27/2022-00292/coronavirus-state-and-local-fiscal-recovery-funds
https://www.federalregister.gov/documents/2022/01/27/2022-00292/coronavirus-state-and-local-fiscal-recovery-funds
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Treasury’s final rule outlines that funds available under the “revenue loss” eligible use category 
(sections 602(c)(1)(C) and 603(c)(1)(C) of the Social Security Act) generally may be used to meet 
the non-federal cost-share or matching requirements of other federal programs. However, the final 
rule notes that SLFRF funds may not be used as the non-federal share for purposes of a state’s 
Medicaid and CHIP programs because the Office of Management and Budget (“OMB”) has 
approved a waiver as requested by the Centers for Medicare & Medicaid Services pursuant to 2 
CFR 200.102 of the Uniform Guidance and related regulations. If a recipient seeks to use SLFRF 
funds to satisfy match or cost-share requirements for a federal grant program, it should first 
confirm with the relevant awarding agency that no waiver has been granted for that program, that 
no other circumstances enumerated under 2 CFR 200.306(b) would limit the use of SLFRF funds 
to meet the match or cost-share requirement, and that there is no other statutory or regulatory 
impediment to using the SLFRF funds for the match or cost-share requirement. SLFRF funds 
beyond those that are available under the revenue loss eligible use category may not be used to 
meet the non-federal match or cost-share requirements of other federal programs, other than as 
specifically provided for by statute. For example, the Infrastructure Investment and Jobs Act 
provides that SLFRF funds may be used to meet the non-federal match requirements of 
authorized Bureau of Reclamation projects and certain broadband deployment projects.  
 

2. Eligible Costs Timeframe. Your organization, as a recipient of an SLFRF award, may use SLFRF 
funds to cover eligible costs that your organization incurred during the period that begins on March 
3, 2021 and ends on December 31, 2024, as long as the award funds for the obligations incurred 
by December 31, 2024 are expended by December 31, 2026. Costs for projects incurred by the 
recipient State, territorial, local, or Tribal government prior to March 3, 2021 are not eligible, as 
provided for in Treasury’s final rule. 
 
Recipients may, in certain circumstances, use SLFRF award funds for the eligible use 
categories described in Treasury’s final rule for costs incurred prior to March 3, 2021. 
Specifically,   

a. Public Health/Negative Economic Impacts: Recipients may use SLFRF award funds to 
provide assistance to households, small businesses, and nonprofits to respond to the public 
health emergency or negative economic impacts of the pandemic – such as rent, mortgage, 
or utility assistance – for costs incurred by the beneficiary (e.g., a household) prior to March 
3, 2021, provided that the recipient State, territorial, local or Tribal government did not incur 
the cost of providing such assistance prior to March 3, 2021.    

b. Premium Pay: Recipients may provide premium pay retrospectively for work performed at 
any time since the start of the COVID-19 public health emergency. Such premium pay must 
be “in addition to” wages and remuneration already received and the obligation to provide 
such premium pay must not have been incurred by the recipient prior to March 3, 2021.  

c. Revenue Loss: Recipients have broad discretion to use funds for the provision of 
government services to the extent of reduction in revenue. While calculation of lost revenue 
is based on the recipient’s revenue in the last full fiscal year prior to the COVID-19 public 
health emergency, use of funds for government services must be forward looking for costs 
incurred by the recipient after March 3, 2021.  

d. Investments in Water, Sewer, and Broadband: Recipients may use SLFRF award funds to 
make necessary investments in water, sewer, and broadband infrastructure.  Recipients may 
use SLFRF award funds to cover costs incurred for eligible projects planned or started prior 
to March 3, 2021, provided that the project costs covered by the SLFRF award funds were 
incurred by the recipient after March 3, 2021.  

 
Any funds not obligated or expended for eligible uses by the timelines above must be returned 
to Treasury, including any unobligated or unexpended funds that have been provided to 
subrecipients and contractors as part of the award closeout process pursuant to 2 C.F.R. 
200.344(d). For the purposes of determining expenditure eligibility, Treasury’s final rule provides 
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that “incurred” means the recipient has incurred an obligation, which has the same meaning 
given to “financial obligation” in 2 CFR 200.1. 
 

3. Reporting. Generally, recipients must submit one initial Interim Report, quarterly or annual Project 
and Expenditure reports which include subaward reporting, and in some cases annual Recovery 
Plan reports. Treasury’s final rule and Part 2 of this guidance provide more detail around SLFRF 
reporting requirements. 
 

4. Expenditure Categories. Treasury’s final rule provides greater flexibility and simplicity for 
recipients to fight the pandemic and support families and businesses struggling with its impacts, 
maintain vital services amid revenue shortfalls, and build a strong, resilient, and equitable 
recovery.  As such, recipients will report on a broader set of eligible uses and associated 
Expenditure Categories (“EC”), starting with the April 2022 Project and Expenditure Report.  
Appendix 1 includes the new ECs, as well as a reference to previous ECs used for reporting under 
the interim final rule.   

 
 

D. Uniform Administrative Requirements 
 

The SLFRF awards are generally subject to the requirements set forth in the Uniform Guidance. In all 
instances, your organization should review the Uniform Guidance requirements applicable to your 
organization’s use of SLFRF funds, and SLFRF-funded projects.   Recipients should consider how 
and whether certain aspects of the Uniform Guidance apply.  
 
The following sections provide a general summary of your organization’s compliance responsibilities 
under applicable statutes and regulations, including the Uniform Guidance, as described in the most 
recent compliance supplement issued by OMB.  Note that the descriptions below are only general 
summaries and all recipients and subrecipients are advised to carefully review the Uniform Guidance 
requirements and any additional regulatory and statutory requirements applicable to the program. 
 
1. Allowable Activities. Each recipient should review program requirements, including Treasury’s 

final rule and the recipient’s Award Terms and Conditions, to determine and record eligible uses 
of SLFRF funds. Per 2 CFR Part 200.303, your organization must develop and implement effective 
internal controls to ensure that funding decisions under the SLFRF award constitute eligible uses 
of funds, and document determinations. 
 

Assistance Listing 

The Assistance Listing for the Coronavirus State and Local Fiscal Recovery Funds 
(SLFRF) was published May 28, 2021 on SAM.gov under Assistance Listing Number 
(“ALN”), formerly known as CFDA Number, 21.027. 
 
The assistance listing includes helpful information including program purpose, statutory 
authority, eligibility requirements, and compliance requirements for recipients.  The ALN is 
the unique 5-digit number assigned to identify a federal assistance listing, and can be used 
to search for federal assistance program information, including funding opportunities, 
spending on USASpending.gov, or audit results through the Federal Audit Clearinghouse.  
 
To expedite payments and meet statutory timelines Treasury issued initial payments under 
an existing ALN, 21.019, assigned to the CRF.  If you have already received funds or 
captured the initial number in your records, please update your systems and reporting to 
reflect the new ALN 21.027 for the SLFRF program.  Recipients must use ALN 21.027 
for all financial accounting, subawards, and associated program reporting 
requirements for the SLFRF awards. 

https://sam.gov/fal/7cecfdef62dc42729a3fdcd449bd62b8/view
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2. Allowable Costs/Cost Principles. As outlined in the Uniform Guidance at 2 CFR Part 200, 
Subpart E regarding Cost Principles, allowable costs are based on the premise that a recipient is 
responsible for the effective administration of Federal awards, application of sound management 
practices, and administration of Federal funds in a manner consistent with the program objectives 
and terms and conditions of the award. Recipients must implement robust internal controls and 
effective monitoring to ensure compliance with the Cost Principles, which are important for 
building trust and accountability.  
 
SLFRF funds may be, but are not required to be, used along with other funding sources for a given 
project. Recipients should note that SLFRF funds available under the “revenue loss” eligible use 
category generally may be used to meet the non-federal cost-share or matching requirements of 
other federal programs. If a recipient seeks to use SLFRF funds to satisfy match or cost-share 
requirements for a federal grant program, the recipient should first confirm with the relevant 
awarding agency that no waiver has been granted for that program, that no other circumstances 
enumerated under 2 CFR 200.306(b) would limit the use of SLFRF funds to meet the match or 
cost-share requirement, and that there is no other statutory or regulatory impediment to using the 
SLFRF funds for the match or cost-share requirement. For instance, recipients should note that 
SLFRF funds may not be used as the non-federal share for purposes of a state’s Medicaid and 
CHIP programs because the OMB has approved a waiver from this provision as requested by the 
Centers for Medicare & Medicaid Services pursuant to 2 CFR 200.102 of the Uniform Guidance 
and related regulations. 
 
SLFRF funds beyond those that are available under the revenue loss eligible use category may 
not be used to meet the non-federal match or cost-share requirements of other federal programs, 
other than as specifically provided for by statute. As an example, the Infrastructure Investment 
and Jobs Act provides that SLFRF funds may be used to meet the non-federal match requirements 
of authorized Bureau of Reclamation projects and certain broadband deployment projects. 
Recipients should consult the final rule for further details if they seek to utilize SLFRF funds as a 
match for these projects. 
 
Treasury’s final rule, program guidance, and the Uniform Guidance outline the types of costs that 
are allowable, including certain audit costs.  For example, per 2 CFR 200.425, a reasonably 
proportionate share of the costs of audits required by the Single Audit Act Amendments of 1996 
are allowable; however, costs for audits that were not performed in accordance with 2 CFR Part 
200, Subpart F and the Compliance Supplement are not allowable.  Please see 2 CFR Part 200, 
Subpart E regarding the Cost Principles for more information.  

 
a. Administrative costs: Recipients may use funds for administering the SLFRF program, 

including costs of consultants to support effective management and oversight, including 
consultation for ensuring compliance with legal, regulatory, and other requirements.2 Further, 
costs must be reasonable and allocable as outlined in 2 CFR 200.404 and 2 CFR 200.405. 
Pursuant to the SLFRF Award Terms and Conditions, recipients are permitted to charge 
both direct and indirect costs to their SLFRF award as administrative costs as long as they 
are accorded consistent treatment per 2 CFR 200.403. Direct costs are those that are 
identified specifically as costs of implementing the SLFRF program objectives, such as 
contract support, materials, and supplies for a project. Indirect costs are general overhead 
costs of an organization where a portion of such costs are allocable to the SLFRF award 
such as the cost of facilities or administrative functions like a director’s office.34 Each 
category of cost should be treated consistently in like circumstances as direct or indirect, and 

 
2 Recipients also may use SLFRF funds directly for administrative costs to improve the design and execution 
of programs responding to the COVID-19 pandemic and to administer or improve the efficacy of programs  
addressing the public health emergency or its negative economic impacts.  31 CFR 35.6(b)(3)(ii)(E)(3).  
3 2 CFR 200.413 Direct Costs. 
4 2 CFR 200.414 Indirect Costs. 
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recipients may not charge the same administrative costs to both direct and indirect cost 
categories, or to other programs.  If a recipient has a current Negotiated Indirect Costs Rate 
Agreement (“NICRA”) established with a Federal cognizant agency responsible for 
reviewing, negotiating, and approving cost allocation plans or indirect cost proposals, then 
the recipient may use its current NICRA.  Alternatively, if the recipient does not have a 
NICRA, the recipient may elect to use the de minimis rate of 10 percent of the modified total 
direct costs pursuant to 2 CFR 200.414(f).   
 

b. Salaries and Expenses: In general, certain employees’ wages, salaries, and covered 
benefits are an eligible use of SLFRF award funds. Please see Treasury’s final rule for 
details. 
  

3. Cash Management. SLFRF payments made to recipients are not subject to the requirements of 
the Cash Management Improvement Act and Treasury’s implementing regulations at 31 CFR Part 
205 or 2 CFR 200.305(b)(8)-(9). 

 
As such, recipients can place funds in interest-bearing accounts, do not need to remit interest to 
Treasury, and are not limited to using that interest for eligible uses under the SLFRF award.  

 
4. Eligibility. Under this program, recipients are responsible for ensuring funds are used for eligible 

purposes. Generally, recipients must develop and implement policies and procedures, and retain 
records, to determine and monitor implementation of criteria for determining the eligibility of 
beneficiaries and/or subrecipients. Your organization, and if applicable, the subrecipient(s) 
administering a program on behalf of your organization, will need to maintain procedures for 
obtaining information evidencing a given beneficiary, subrecipient, or contractor’s eligibility, 
including a valid SAM.gov registration (except with respect to individuals or households for which 
a SAM.gov registration is not required). Implementing risk-based due diligence for eligibility 
determinations is a best practice to augment your organization’s existing controls. 

  
5. Equipment and Real Property Management. Any purchase of equipment or real property with 

SLFRF funds must be consistent with the Uniform Guidance at 2 CFR Part 200, Subpart D. 
Equipment and real property acquired under this program must be used for the originally 
authorized purpose, unless stated otherwise by Treasury. Consistent with 2 CFR 200.311 and 2 
CFR 200.313, any equipment or real property acquired using SLFRF funds shall vest in the non-
Federal entity, consistent with any guidance that Treasury may issue. Any acquisition and 
maintenance of equipment or real property must also be in compliance with relevant laws and 
regulations. 

 
6. Matching, Level of Effort, Earmarking. There are no matching, level of effort, or earmarking 

compliance responsibilities associated with the SLFRF award. See Section C.1 (Eligible and 
Restricted Uses of SLFRF Funds) for a discussion of restrictions on use of SLFRF funds. Please 
see 2. Allowable Costs/Cost Principles above for information on the use of SLFRF funds for non-
Federal match or cost-sharing requirements in other Federal programs.   

 
7. Period of Performance. Your organization should also develop and implement internal controls 

related to activities occurring outside the period of performance. For example, each recipient 
should articulate each project’s policy on allowability of costs incurred prior to award or start of the 
period of performance.  All funds remain subject to statutory requirements that they must be used 
for costs incurred by the recipient during the period that begins on March 3, 2021, and ends on 
December 31, 2024, and that award funds for the financial obligations incurred by December 31, 
2024 must be expended by December 31, 2026.  Any funds not used must be returned to Treasury 

as part of the award closeout process pursuant to 2 C.F.R. 200.344(d).  
 

8. Procurement, Suspension & Debarment. Recipients are responsible for ensuring that any 
procurement using SLFRF funds, or payments under procurement contracts using such funds, 
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are consistent with the procurement standards set forth in the Uniform Guidance at 2 CFR 200.317 
through 2 CFR 200.327, as applicable. The Uniform Guidance establishes in 2 CFR 200.319 that 
all procurement transactions for property or services must be conducted in a manner providing 
full and open competition, consistent with standards outlined in 2 CFR 200.320, which allows for 
non-competitive procurements only in circumstances where at least one of the conditions below 
is true: the item is below the micro-purchase threshold; the item is only available from a single 
source; the public exigency or emergency will not permit a delay from publicizing a competitive 
solicitation; or after solicitation of a number of sources, competition is determined inadequate.5 
Recipients must have and use documented procurement procedures that are consistent with the 
standards outlined in 2 CFR 200.317 through 2 CFR 200.320.  The Uniform Guidance requires 
an infrastructure for competitive bidding and contractor oversight, including maintaining written 
standards of conduct and prohibitions on dealing with suspended or debarred parties. Your 
organization must ensure adherence to all applicable local, State, and federal procurement laws 
and regulations.  

 
9. Program Income. Generally, program income includes, but is not limited to, income from fees for 

services performed, the use or rental of real or personal property acquired under Federal awards, 
and principal and interest on loans made with Federal award funds. Program income does not 
include interest earned on advances of Federal funds, rebates, credits, discounts, or interest on 
rebates, credits, or discounts. Recipients of SLFRF funds should calculate, document, and record 
the organization’s program income. Additional controls that your organization should implement 
include written policies that explicitly identify appropriate allocation methods, accounting 
standards and principles, compliance monitoring checks for program income calculations, and 
records. 

 
The Uniform Guidance outlines the requirements that pertain to program income at 2 CFR 
200.307. Treasury intends to provide additional guidance regarding program income and the 
application of 2 CFR 200.307(e)(1).    

 
10. Reporting. All recipients of federal funds must complete financial, performance, and compliance 

reporting as required and outlined in Part 2 of this guidance.  Expenditures may be reported on a 
cash or accrual basis, as long as the methodology is disclosed and consistently applied. Reporting 
must be consistent with the definition of expenditures pursuant to 2 CFR 200.1.  Your organization 
should appropriately maintain accounting records for compiling and reporting accurate, compliant 
financial data, in accordance with appropriate accounting standards and principles. 

 
In addition, where appropriate, your organization needs to establish controls to ensure completion 
and timely submission of all mandatory performance and/or compliance reporting. See Part 2 of 
this guidance for a full overview of recipient reporting responsibilities.   
 
Consolidated jurisdictions or other types of jurisdictions that received multiple SLFRF allocations 
(e.g., a county and city with a consolidated government), are only required to file once per 
reporting period, and such reports will cover the total SLFRF allocations received by the 
jurisdiction. This includes Non-entitlement units of local government (“NEUs”) and/or Units of 
general local government within counties that are not units of general local government (“Non-
UGLGs”).  In addition, the total SLFRF allocations across all sources for a given jurisdiction will 
be used to identify that jurisdiction’s Reporting Tier.  

 
11. Subrecipient Monitoring. SLFRF recipients that are pass-through entities as described under 2 

CFR 200.1 are required to manage and monitor their subrecipients to ensure compliance with 
requirements of the SLFRF award pursuant to 2 CFR 200.332 regarding requirements for pass-
through entities.  

 
5 2 CFR 200.320(c)(1)-(3) and (5). 2 CFR 200.320(c)(4) is excluded from application to the SLFRF program as 
outlined in the ALN.  
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First, your organization must clearly identify to the subrecipient: (1) that the award is a subaward 
of SLFRF funds; (2) any and all compliance requirements for use of SLFRF funds; and (3) any 
and all reporting requirements for expenditures of SLFRF funds.  
 
Next, your organization will need to evaluate each subrecipient’s risk of noncompliance based on 
a set of common factors. These risk assessments may include factors such as prior experience 
in managing Federal funds, previous audits, personnel, and policies or procedures for award 
execution and oversight. Ongoing monitoring of any given subrecipient should reflect its assessed 
risk and include monitoring, identification of deficiencies, and follow-up to ensure appropriate 
remediation. 
 
Accordingly, your organization should develop written policies and procedures for subrecipient 
monitoring and risk assessment and maintain records of all award agreements identifying or 
otherwise documenting subrecipients’ compliance obligations. 
 
Recipients should note that NEUs and Non-UGLGs are not subrecipients under the SLFRF 
program. They are SLFRF recipients that will report directly to Treasury.  
 
Recipients should also note that subrecipients do not include individuals and organizations that 

received SLFRF funds as end users. Such individuals and organizations are beneficiaries and not 

subject to audit pursuant to the Single Audit Act and 2 C.F.R. Part 200, Subpart F.  

Many recipients may choose to provide a subaward or contract to other entities to provide services 
to other end users. For example, a recipient may provide a subaward to a nonprofit to provide 
homeless services to individuals experiencing homelessness. In this case, the subaward to a 
nonprofit is based on the services that the recipient intends to provide (assistance to households 
experiencing homelessness), and the nonprofit is serving as the subrecipient, providing services 
on behalf of the recipient.  Subrecipients are subject to an audit pursuant to the Single Audit Act 
and 2 CFR part 200, subpart F regarding audit requirements, whereas contractors are not subject 
to an audit pursuant to the Single Audit Act and 2 CFR part 200, subpart F regarding audit 
requirements. 
 

12. Special Tests and Provisions.  Treasury may issue subregulatory guidance as well as frequently 
asked questions.    
 
Across each of the compliance requirements above, Treasury has described some best practices 
for development of internal controls in Table 1 below, with an example of each best practice. 

 
Table 1: Internal controls best practices 

Best Practice Description Example 

Written policies and 
procedures 

Formal documentation of 
recipient policies and 
procedures 

Documented procedure for 
determining worker eligibility 
for premium pay 

Written standards of 
conduct 

Formal statement of 
mission, values, principles, 
and professional standards 

Documented code of 
conduct / ethics for 
subcontractors 

Risk-based due diligence Pre-payment validations 
conducted according to an 
assessed level of risk 

Enhanced eligibility review 
of subrecipient with 
imperfect performance 
history 

Risk-based compliance 
monitoring 

Ongoing validations 
conducted according to an 
assessed level of risk 

Higher degree of monitoring 
for projects that have a 
higher risk of fraud, given 
program characteristics 
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Best Practice Description Example 

Record maintenance and 
retention 

Creation and storage of 
financial and non-financial 
records. 

Storage of all subrecipient 
payment information. 

  
E. Award Terms and Conditions 

 
The Award Terms and Conditions of the SLFRF financial assistance agreement sets forth the 
compliance obligations for recipients pursuant to the SLFRF statute, the Uniform Guidance, 
Treasury’s final rule, and applicable federal laws and regulations. Recipients should ensure they 
remain in compliance with all Award Terms and Conditions. These obligations include the following 
items in addition to those described above:  
 
1. SAM.gov Requirements. All eligible recipients are also required to have an active registration 

with the System for Award Management (“SAM”) (https://www.sam.gov) pursuant to 2 CFR Part 
25.  To ensure timely receipt of funding, Treasury has stated that NEUs who have not previously 
registered with SAM.gov may do so after receipt of the award, but before the submission of 
mandatory reporting.6   
 

2. Recordkeeping Requirements. Generally, your organization must maintain records and financial 
documents for five years after all funds have been expended or returned to Treasury, as outlined 
in paragraph 4.c. of the Award Terms and Conditions. Treasury may request transfer of records 
of long-term value at the end of such period. Wherever practicable, such records should be 
collected, transmitted, and stored in open and machine-readable formats.  
 
Your organization must agree to provide or make available such records to Treasury upon request, 
and to the Government Accountability Office (“GAO”), Treasury’s Office of Inspector General 
(“OIG”), and their authorized representative in order to conduct audits or other investigations. 
 

3. Single Audit Requirements. Recipients and subrecipients that expend more than $750,000 in 
Federal awards during their fiscal year will be subject to an audit under the Single Audit Act and 
its implementing regulation at 2 CFR Part 200, Subpart F regarding audit requirements.7 Note that 
the Compliance Supplement provides information on the existing, important compliance 
requirements that the federal government expects to be considered as a part of such audit.  The 
Compliance Supplement is routinely updated, and is made available in the Federal Register and 
on OMB’s website: https://www.whitehouse.gov/omb/office-federal-financial-management/ 
Recipients and subrecipients should consult the Federal Audit Clearinghouse to see examples of 
Single Audit submissions.  
 

4. Civil Rights Compliance. Recipients of Federal financial assistance from the Treasury are 
required to meet legal requirements relating to nondiscrimination and nondiscriminatory use of 
Federal funds.  Those requirements include ensuring that entities receiving Federal financial 
assistance from the Treasury do not deny benefits or services, or otherwise discriminate on the 
basis of race, color, national origin (including limited English proficiency), disability, age, or sex 
(including sexual orientation and gender identity), in accordance with the following authorities: 
Title VI of the Civil Rights Act of 1964 (Title VI) Public Law 88-352, 42 U.S.C. 2000d-1 et seq., 
and the Department's implementing regulations, 31 CFR part 22; Section 504 of the Rehabilitation 
Act of 1973 (Section 504), Public Law 93-112, as amended by Public Law 93-516, 29 U.S.C. 794; 
Title IX of the Education Amendments of 1972 (Title IX), 20 U.S.C. 1681 et seq., and the 
Department's implementing regulations, 31 CFR part 28; Age Discrimination Act of 1975, Public 

 
6 See flexibility provided in https://www.whitehouse.gov/wp-content/uploads/2021/03/M_21_20.pdf. 
7 For-profit entities that receive SLFRF subawards are not subject to Single Audit requirements. However, 
they are subject to other audits as deemed necessary by authorized governmental entities, including Treasury 
and Treasury’s OIG.  

https://www.sam.gov/
https://www.whitehouse.gov/omb/office-federal-financial-management/
https://facweb.census.gov/uploadpdf.aspx


 

  
Coronavirus State and Local Fiscal Recovery Funds 

Compliance and Reporting Guidance 
 

13 

 

Law 94-135, 42 U.S.C. 6101 et seq., and the Department implementing regulations at 31 CFR 
part 23.   
 
In order to carry out its enforcement responsibilities under Title VI of the Civil Rights Act, Treasury 
will collect and review information from non-Tribal recipients to ascertain their compliance with the 
applicable requirements before and after providing financial assistance.  Treasury’s implementing 
regulations, 31 CFR part 22, and the Department of Justice (DOJ) regulations, Coordination of 
Non-discrimination in Federally Assisted Programs, 28 CFR part 42, provide for the collection of 
data and information from recipients (see 28 CFR 42.406). Treasury may request that recipients 
submit data for post-award compliance reviews, including information such as a narrative 
describing their Title VI compliance status. This collection does not apply to Tribal governments8.  

  

 
8 Please note, as explained in Treasury FAQ 12.1, that the award terms and conditions for Treasury’s 
pandemic recovery programs, including the SLFRF, do not impose antidiscrimination requirements on Tribal 
governments beyond what would otherwise apply under federal law. 

https://www.justice.gov/crt/28-cfr-42401-42415
https://www.justice.gov/crt/28-cfr-42401-42415
https://home.treasury.gov/system/files/136/SLFRPFAQ.pdf
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Part 2: Reporting Guidance 
 
There are three types of reporting requirements for the SLFRF program.  The report requirements are 
approved and documented under OMB PRA number - OMB # 1505-0271.   

• Interim Report: Provide initial overview of status and uses of funding. This is a one-time report.  
See Section A, page 16.  

• Project and Expenditure Report: Report on projects funded, expenditures, and contracts and 
subawards over $50,000, and other information.  See Section B, page 17. 

• Recovery Plan Performance Report: The Recovery Plan Performance Report (the “Recovery 
Plan”) will provide information on the projects that large recipients are undertaking with program 
funding and how they plan to ensure program outcomes are achieved in an effective, efficient, 
and equitable manner.  It will include key performance indicators identified by the recipient and 
some mandatory indicators identified by Treasury. The Recovery Plan will be posted on the 
website of the recipient as well as provided to Treasury.  See Section C, page 28. 

The reporting threshold is based on the total award amount allocated by Treasury under the SLFRF 
program, not the funds received by the recipient as of the time of reporting.  

States and territories are also required to submit information on their distributions to NEUs.  Please 
refer to Section D for additional details.  
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Table 2: Reporting requirements by recipient type 

    
Tier Recipient Interim Report 

Project and 
Expenditure 

Report 

Recovery Plan 
Performance 

Report 

 
 
 

1 

States, U.S. territories, 
metropolitan cities and 
counties with a 
population that exceeds 
250,000 residents 

By August 31, 
2021 or 60 
days after 
receiving 
funding if 
funding was 
received by 
October 15, 
with 
expenditures by 
category.  
 
Note: NEUs 
were not 
required to 
submit an 
Interim Report 
 
 

By January 31, 
2022, and then 30 
days after the end 
of each quarter 
thereafter 
 
Note: NEUs were 
not required to 
submit a Project 
and Expenditure 
Report on January 
31, 2022.  The first 
reporting date for 
NEUs will be April 
30, 2022. 

By August 31, 
2021 or 60 days 
after receiving 
funding, and 
annually 
thereafter by 
July 31 

 
 

2 

Metropolitan cities and 
counties with a 
population below 
250,000 residents that 
are allocated more than 
$10 million in SLFRF 
funding, and NEUs that 
are allocated more than 
$10 million in SLFRF 
funding.  

 

 
3 

Tribal Governments that 
are allocated more than 
$30 million in SLFRF 
funding 

 
4 

Tribal Governments that 
are allocated less than 
$30 million in SLFRF 
funding 

By April 30, 2022, 
and then annually 
thereafter 
 

 
 

5 

Metropolitan cities and 
counties with a 
population below 
250,000 residents that 
are allocated less than 
$10 million in SLFRF 
funding, and NEUs that 
are allocated less than 
$10 million in SLFRF 
funding. 
 

Note: Based on the period of performance, reports will be collected through April 30, 2027. See the specific due 
dates listed in Sections B and C. 

 
As mentioned above, the total SLFRF allocations across all sources for a given jurisdiction will be 
used to identify that jurisdiction’s Reporting Tier, beginning in April of 2022. Treasury may reach out 
to jurisdictions to update Reporting Tiers.  
 
The remainder of this document describes these reporting requirements.  User guides describing how 
and where to submit required reports are posted at www.treasury.gov/SLFRPReporting and updated 
on a regular basis.   
 
 

http://www.treasury.gov/SLFRPReporting
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 A. Interim Report 
 
Note: The Interim Reports were submitted under the interim final rule.  
 
States, U.S. territories, metropolitan cities, counties, and Tribal governments were required to submit 
a one-time interim report with expenditures9 by Expenditure Category covering the period from March 
3rd to July 31, 2021, by August 31, 2021 or sixty (60) days after first receiving funding if the recipient’s 
date of award was between July 15, 2021 and October 15, 2021.  The recipient was required to enter 
obligations10 and expenditures and, for each, select the specific expenditure category from the 
available options.  See Appendix 3 for Expenditure Categories applicable for the Interim Report.  
 
1. Required Programmatic Data  
Recipients were also required to provide the following information if they had or planned to have 
expenditures in the following Expenditure Categories.   
 
a. Revenue replacement (EC 6.111): Key inputs into the revenue replacement formula in the Interim 

Final Rule and estimated revenue loss due to the Covid-19 public health emergency calculated 
using the formula in the Interim Final Rule as of December 31, 2020. 

• Base year general revenue (e.g., revenue in the last full fiscal year prior to the public health 
emergency) 

• Fiscal year end date  

• Growth adjustment used (either 4.1 percent or average annual general revenue growth over 
3 years prior to pandemic) 

• Actual general revenue as of the twelve months ended December 31, 2020 

 
9 For purposes of reporting in the SLFRF portal, an expenditure is the amount that has been incurred as a 
liability of the entity (the service has been rendered or the good has been delivered to the entity). 
10 For purposes of reporting in the SLFRF portal, an obligation is an order placed for property and services, 
contracts and subawards made, and similar transactions that require payment. 
11 See Appendix 3 for the full Expenditure Category (EC) list. Please note that Appendix 3 includes the 
expenditure categories under the interim final rule, applicable to the Interim Report.   

Comparison to reporting for the CRF 

This guidance does not change the reporting or compliance requirements pertaining to 
the CRF. Reporting and compliance requirements for the SLFRF are separate from 
CRF reporting requirements.  Differences between CRF and SLFRF include: 

• Project, Expenditure, and Subaward Reporting: The SLFRF reporting 
requirements leverage the existing reporting regime used for CRF to foster 
continuity and provide many recipients with a familiar reporting mechanism.  The 
data elements for the Project and Expenditure Report will largely mirror those used 
for CRF, with some minor exceptions noted in this guidance.  The users’ guide will 
describe how reporting for CRF funds will relate to reporting for the SLFRF. 

• Timing of Reports:  CRF reports were due within 10 days of each calendar quarter 
end. For quarterly reporters, SLFRF reporting will be due the last day of the month 
following the end of the period covered. For annual reporters, SLFRF reporting will 
be due on an annual schedule (see table in Section B below). 

• Program and Performance Reporting: The CRF reporting did not include any 
program or performance reporting.  To build public awareness and accountability 
and allow Treasury to monitor compliance with eligible uses, some program and 
performance reporting is required for SLFRF. 
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• Estimated revenue loss due to the Covid-19 public health emergency as of December 31, 
2020 

• An explanation of how revenue replacement funds were allocated to government services 
(Note: additional instructions was provided in the user guide) 
 

In calculating general revenue and the other items discussed above, recipients should have 
used audited data if it was available.  When audited data was not available, recipients were not 
required to obtain audited data if substantially accurate figures could be produced on an 
unaudited basis.  Recipients should have used their own data sources to calculate general 
revenue and did not need to rely on revenue data published by the Census Bureau.  Treasury 
acknowledges that due to differences in timing, data sources, and definitions, recipients’ self-
reported general revenue figures may differ from those published by the Census Bureau. 
Recipients were permitted to provide data on a cash, accrual, or modified accrual basis, 
provided that recipients are consistent in their choice of methodology throughout the covered 
period and until reporting is no longer required. Recipients’ reporting should align with their own 
financial reporting.  

 
In calculating general revenue, recipients should have excluded all intergovernmental transfers 
from the federal government. This includes, but is not limited to, federal transfers made via a 
State to a locality pursuant to the CRF or SLFRF. To the extent federal funds are passed 
through States or other entities or intermingled with other funds, recipients should have 
attempted to identify and exclude the federal portion of those funds from the calculation of 
general revenue on a best-efforts basis.  

 
Consistent with the broad latitude provided to recipients to use funds for government services to 
the extent of reduction in revenue, recipients were required to submit a description of services 
provided.  This description may be in narrative or in another form, and recipients were 
encouraged to report based on their existing budget processes and to minimize administrative 
burden.  For example, a recipient with $100 in revenue replacement funds available could 
indicate that $50 were used for law enforcement operating expenses and $50 were used for 
pay-go building of sidewalk infrastructure.  As discussed in the interim final rule, these services 
can include a broad range of services but may not be used directly for pension deposits or debt 
service.   

 
Reporting requirements did not require tracking the indirect effects of Fiscal Recovery Funds, 
apart from the restrictions on use of Fiscal Recovery Funds to offset a reduction in net tax 
revenue.  In addition, recipients were required to indicate that Fiscal Recovery Funds were not 
used to make a deposit in a pension fund.  
 

B.  Project and Expenditure Report  
 
All recipients are required to submit Project and Expenditure Reports.  
 
Note on NEUs: To facilitate reporting, each NEU will need a NEU Recipient Number. This is a unique 

identification code for each NEU assigned by the State or territory to the NEU as part of its request 

for funding.  

1. Quarterly Reporting 
 

The following recipients are required to submit quarterly Project and Expenditure Reports:  

• States and U.S. territories 

• Tribal governments that are allocated more than $30 million in SLFRF funding 

• Metropolitan cities and counties with a population that exceeds 250,000 residents 
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• Metropolitan cities and counties with a population below 250,000 residents that are allocated more 
than $10 million in SLFRF funding and NEUs that are allocated more than $10 million in SLFRF 
funding. 

 
For these recipients, the initial quarterly Project and Expenditure Report covers three calendar 
quarters from March 3, 2021 to December 31, 2021 and was required to be submitted to Treasury by 
January 31, 2022.  The subsequent quarterly reports will cover one calendar quarter and must be 
submitted to Treasury by the last day of the month following the end of the period covered. Quarterly 
reports are not due concurrently with applicable annual reports.  Table 3 summarizes the quarterly 
report timelines: 
 

Table 3: Quarterly Project and Expenditure Report Timeline 

Report Year Quarter Period Covered Due Date 

1 2021 2 – 4 March 3 – December 31  January 31, 2022 

2 2022 1 January 1 – March 31 April 30, 2022 

3 2022 2 April 1 – June 30 July 31, 2022 

4 2022 3 July 1 – September 30 October 31, 2022 

5 2022 4 October 1 – December 31 January 31, 2023 

6 2023 1 January 1 – March 31 April 30, 2023 

7 2023 2 April 1 – June 30 July 31, 2023 

8 2023 3 July 1 – September 30 October 31, 2023 

9 2023 4 October 1 – December 31 January 31, 2024 

10 2024 1 January 1 – March 31 April 30, 2024 

11 2024 2 April 1 – June 30 July 31, 2024 

12 2024 3 July 1 – September 30 October 31, 2024 

13 2024 4 October 1 – December 31 January 31, 2025 

14 2025 1 January 1 – March 31 April 30, 2025 

15 2025 2 April 1 – June 30 July 31, 2025 

16 2025 3 July 1 – September 30 October 31, 2025 

17 2025 4 October 1 – December 31 January 31, 2026 

18 2026 1 January 1 – March 31 April 30, 2026 

19 2026 2 April 1 – June 30 July 31, 2026 

20 2026 3 July 1 – September 30 October 31, 2026 

21 2026 4 October 1 – December 31 March 31, 2027 

 
2. Annual Reporting 

 
The following recipients are required to submit annual Project and Expenditure Reports:  

• Tribal governments that are allocated less than $30 million in SLFRF funding 

• Metropolitan cities and counties with a population below 250,000 residents that are allocated less 
than $10 million in SLFRF funding and NEUs that are allocated less than $10 million in SLFRF 
funding. 

 
For these recipients, the initial Project and Expenditure Report will cover from March 3, 2021 to March 
31, 2022 and must be submitted to Treasury by April 30, 2022. The subsequent annual reports will 
cover one calendar year and must be submitted to Treasury by April 30.  Table 4 summarizes the 
annual report timelines: 
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Table 4: Annual Project and Expenditure Report timeline 

Report Period Covered Due Date 

1 March 3, 2021 – March 31, 2022 April 30, 2022 

2 April 1, 2022 – March 31, 2023 April 30, 2023 

3 April 1, 2023 – March 31, 2024 April 30, 2024 

4 April 1, 2024 – March 31, 2025 April 30, 2025 

5 April 1, 2025 – March 31, 2026 April 30, 2026 

6 April 1, 2026 – December 31, 2026 April 30, 2027 

 
3. Required Information  
 
The following information will be required in Project and Expenditure Reports for both quarterly and 
annual reporting: 
 
a. Projects: Provide information on all SLFRF funded projects. Projects are new or existing eligible 

government services or investments funded in whole or in part by SLFRF funding.  For each 
project, the recipient will be required to enter the project name, identification number (created by 
the recipient), project expenditure category (see Appendix 1), description, and status of completion. 
Project descriptions must describe the project in sufficient detail to provide understanding of the 
major activities that will occur, and will be required to be between 50 and 250 words.  Projects 
should be defined to include only closely related activities directed toward a common purpose.  
Recipients should review the Required Programmatic Data described in 3.g. below and define their 
projects at a sufficient level of granularity.  

 
Note: For each project, the recipient will be asked to select the appropriate Expenditure Category 
based on the scope of the project (see Appendix 1). Projects should be scoped to align to a single 
Expenditure Category. For select Expenditure Categories, the recipient will also be asked to 
provide additional programmatic data (described further below).  

 
b. Obligations and Expenditures: Once a project is entered the recipient will be able to report on the 

project’s obligations and expenditures. Recipients will be asked to report: 

• Current period obligation 

• Cumulative obligation 

• Current period expenditure 

• Cumulative expenditure 
 

c. Project Status: Once a project is entered the recipient will be asked to report on project status each 
reporting period, in four categories: 

• Not Started 

• Completed less than 50 percent 

• Completed 50 percent or more 

• Completed 
 

d. Program Income: Recipients should report the program income earned and expended to cover 
eligible project costs, if applicable.  
 

e. Adopted Budget (States, U.S. territories, metropolitan cities and counties with a population that 
exceeds 250,000 residents only): Each state, territory and metropolitan city and county with a 
population that exceeds 250,000 residents will provide the budget adopted for each project by its 
jurisdiction associated with SLFRF funds. Treasury will use this information to better understand 
the intended impact, identify opportunities for outreach, and understand the recipient’s progress in 
program implementation.  Treasury is not approving or pre-approving projects or budgets.   

• Recipients will enter the Adopted Budget based on information that exists currently in the 
recipient’s financial systems and the recipient’s established budget process. Treasury 
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understands that recipients may use different budget processes. For example, a recipient 
may consider a project budgeted once a legislature has appropriated funds; whereas another 
recipient may consider a project budgeted at the moment when the funds have been 
obligated. 

• Additional information is provided on the differences between Adopted Budget, Obligations, 
and Expenditures as part of the user guide posted at www.treasury.gov/SLFRPReporting.   

 
f. Project Demographic Distribution (applicable to Public Health and Negative Economic Impact ECs: 

EC 1.1-2.37)– Collection to begin April 2022 
 
Recognizing the disproportionate public health and negative economic impacts of the pandemic 
on many households, communities, and other entities, recipients must report whether certain types 
of projects are targeted to impacted and disproportionately impacted communities.  Recipients will 
be asked to respond to the following:    

a. What Impacted and/or Disproportionally Impacted population does this project primarily 
serve? Please select the population primarily served. 

b. If this project primarily serves more than one Impacted and/or Disproportionately Impacted 
population, please select up to two additional populations served.   

 
Recipients will select from the following options:    

 

 Impacted Disproportionately Impacted 

Public Health • General Public  

Assistance to 
Households 

• Low- or-moderate income 
households or populations12  

• Households that experienced 
unemployment 

• Households that experienced 
increased food or housing insecurity 

• Households that qualify for certain 
federal programs13 

• For services to address lost 
instructional time in K-12 schools: 
any students that lost access to in-
person instruction for a significant 
period of time 

• Other households or populations 
that experienced a negative 

• Low-income households and 
populations14 

• Households and populations 
residing in Qualified Census Tracts 

• Households that qualify for certain 
federal programs15 

• Households receiving services 
provided by Tribal governments 

• Households residing in the U.S. 
territories or receiving services from 
these governments 

 
12 Low or moderate-income households and communities are those with (i) income at or below 300 percent of the Federal 
Poverty Guidelines for the size of the household based on the most recently published poverty guidelines by the 
Department of Health and Human Services (HHS)  or (ii) income at or below 65 percent of the Area Median Iarea median 
income for the county and size of household based on the most recently published data by the Department of Housing 
and Urban Development (HUD). 
13 For Impacted households, these programs are Children’s Health Insurance Program (“CHIP”); Childcare Subsidies 
through the Child Care and Development Fund (“CCDF”) Program; Medicaid; National Housing Trust Fund (“HTF”), for 
affordable housing programs only; Home Investment Partnerships Program (“HOME”), for affordable housing programs 
only. 
14 Low-income households and communities are those with (i) income at or below 185 percent of the Federal Poverty 
Guidelines for the size of the household based on the most recently published poverty guidelines by HHS or (ii) income at 
or below 40 percent of Area Median Income for its county and size of household based on the most recently published 
data by HUD. 
15 For Disproportionately Impacted households, these programs are Temporary Assistance for Needy Families (“TANF”), 
Supplemental Nutrition Assistance Program (“SNAP”), Free- and Reduced-Price Lunch (“NSLP”) and/or School Breakfast 
(“SBP”) programs, Medicare Part D Low-Income Subsidies, Supplemental Security Income (“SSI”), Head Start, Special 
Supplemental Nutrition Program for Women, Infants, and Children (“WIC”), Section 8 Vouchers, Low-Income Home 
Energy Assistance Program (“LIHEAP”), and Pell Grants.  

http://www.treasury.gov/SLFRPReporting
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 Impacted Disproportionately Impacted 

economic impact of the pandemic 
other than those listed above 
(please specify) 

• For services to address educational 
disparities, Title I eligible schools16 

• Other households or populations 
that experienced a disproportionate 
negative economic impact of the 
pandemic other than those listed 
above (please specify) 

Assistance to 
Small 
Businesses 

• Small businesses that experienced a 
negative economic impact of the 
pandemic  

• Classes of small businesses 
designated as negatively 
economically impacted by the 
pandemic (please specify) 

• Small businesses operating in 
Qualified Census Tracts 

• Small businesses operated by Tribal 
governments or on Tribal lands 

• Small businesses operating in the 
U.S. territories 

• Other small businesses 
disproportionately impacted by the 
pandemic (please specify) 

Assistance to 
Non-Profits 

• Non-Profits that experienced a 
negative economic impact of the 
pandemic (please specify) 

• Classes of non-profits designated as 
negatively economically impacted by 
the pandemic (please specify) 

• Non-profits operating in Qualified 
Census Tracts 

• Non-profits operated by Tribal 
governments or on Tribal lands 

• Non-profits operating in the U.S. 
territories 

• Other non-profits disproportionately 
impacted by the pandemic (please 
specify) 

Aid to Impacted 
Industries 

• Travel, tourism, or hospitality sectors 
(including Tribal development 
districts) 

• Industry outside the travel, tourism, 
or hospitality sectors that 
experienced a negative economic 
impact of the pandemic (please 
specify) 

N/A 

 
 

g. Subawards, Contracts, Grants, Loans, Transfers, and Direct Payments: Each recipient shall also 
provide detailed obligation and expenditure information for any contracts and grants awarded, 
loans issued, transfers made to other government entities, and direct payments made by the 
recipient that are greater than $50,000.   
 

Recipients do not need to submit separate monthly subaward reports to FSRS.gov as required 
pursuant to the 2 CFR Part 170, Appendix A award term regarding reporting subaward and 
executive compensation, which is included in the SLFRF Award Terms and Conditions. Treasury 
will submit this reporting on behalf of recipients using the $50,000 reporting threshold, timing, and 
data elements discussed in this guidance.  If recipients choose to continue reporting to FSRS.gov 
in addition to reporting directly to Treasury on these funds, they may do so and will be asked to 
notify Treasury as part of their quarterly submission.    

 
16 For educational services and other efforts to address educational disparities, Treasury will recognize Title I eligible 
schools as disproportionately impacted and responsive services that support the school generally or support the whole 
school service as eligible. “Title I eligible schools” means schools eligible to receive services under section 1113 of Title I, 
Part A of the Elementary and Secondary Education Act of 1965, as amended (20 U.S.C. 6313), including schools served 
under section 1113(b)(1)(C) of that Act. 
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In general, recipients will be asked to provide the following information for each Contract, Grant, 
Loan, Transfer, or Direct Payment greater than $50,000: 

• Subrecipient identifying and demographic information (e.g., DUNS/UEI/TIN number and 
location) 

• Award number (e.g., Award number, Contract number, Loan number) 

• Award date, type, amount, and description 

• Award payment method (reimbursable or lump sum payment(s)) 

• For loans, expiration date (date when loan expected to be paid in full) 

• Primary place of performance 

• Related project name(s) 

• Related project identification number(s) (created by the recipient) 

• Period of performance start date 

• Period of performance end date 

• Quarterly obligation amount 

• Quarterly expenditure amount 

• Project(s) 

• Additional programmatic performance indicators for select Expenditure Categories (see below) 
 

Aggregate reporting is required for contracts, grants, transfers made to other government entities, 
loans, direct payments that are below $50,000. This information will be accounted for by 
Expenditure Category at the project level. Note that all obligations and expenditures made directly 
to individuals, regardless of dollar amount, should be included in aggregate reporting. 

 
As required by the 2 CFR Part 170, Appendix A award term regarding reporting subaward and 
executive compensation, recipients must also report the names and total compensation of their 
five most highly compensated executives and their subrecipients’ executives for the preceding 
completed fiscal year if (1) the recipient received 80 percent or more of its annual gross revenues 
from Federal procurement contracts (and subcontracts) and Federal financial assistance subject 
to the Transparency Act, as provided by 2 CFR 170.320 (and subawards), and received 
$25,000,000 or more in annual gross revenues from Federal procurement contracts (and 
subcontracts) and Federal financial assistance subject to the Transparency Act (and subawards), 
and (2) if the information is not otherwise public.  In general, most SLFRF recipients are 
governmental entities with executive salaries that are already disclosed, so no additional 
information would be required to be reported. The recipient is responsible for the subrecipients’ 
compliance with registering and maintaining an updated profile on SAM.gov. 
 

h. Civil Rights Compliance: Treasury will request information on recipients’ compliance with Title VI 
of the Civil Rights Act of 1964, as applicable, on an annual basis. This information may include a 
narrative describing the recipient’s compliance with Title VI, along with other questions and 
assurances.  This collection does not apply to Tribal governments17  
 

i. Ineligible Activities: Tax Offset Provision (States and territories only): Treasury may collect 
additional information related to the Tax Offset Provision as described in section 602(c)(2) of the 
Social Security Act and implemented under 31 CFR 35.8 as part of the Project and Expenditure 
Report, such as but not limited to revenue reducing covered changes. Please see Section C.11 
(Recovery Plan, Ineligible Activities: Tax Offset Provision) for more information.   

 
17 Please note, as explained in Treasury FAQ 12.1, that the award terms and conditions for Treasury’s 
pandemic recovery programs, including the SLFRF, do not impose antidiscrimination requirements on Tribal 
governments beyond what would otherwise apply under federal law. 

https://home.treasury.gov/system/files/136/SLFRPFAQ.pdf
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j. Required Programmatic Data (other than infrastructure projects): For all projects listed under the 

following Expenditure Categories (see Appendix 1), the information listed must be provided in 
each report. 

 

1. Public Health and Negative Economic Impact (EC 1.1-3.5) - Collection to begin in April 2022 

• Brief description of structure and objectives of assistance program(s), including public 
health or negative economic impact experienced  

• Brief description of how a recipient’s response is related and reasonably and proportional 
to a public health or negative economic impact of COVID-19.18  
 
Note: The final rule presumes that all enumerated eligible uses for programs and services, 
including COVID-19 mitigation and prevention programs and services, are reasonably 
proportional responses to the harm identified unless a response is grossly disproportionate 
to the type or extent of harm experienced. Many of the Eligibility Categories encompass 
multiple specific enumerated eligible uses and may be provided to a variety of populations.  
For example, EC 2.13 Healthy Childhood Environments: Services to Foster Youth or 
Families Involved in Child Welfare System includes a wide array of financial, educational, 
child development, or health supports, or other supports necessary, including supports for 
kinship care and may be provided to foster youth and/or families involved in the child 
welfare system. Between these two fields above, recipients should provide enough 
information to identify the type of enumerated eligible use being provided within the EC 
(e.g., kinship care support services), the public health or economic impact experienced, 
who the program and/or service is being provided to, and what services are being provided 
(e.g., respite resources). For enumerated eligible uses, recipients are not required to 
provide substantive documentation that the response is related and reasonably 
proportional in the Project and Expenditure Report. 

 
2. Capital Expenditures (EC 1.1-3.5) - Collection began in January 2022, with additional optional 

fields to begin in April 2022; optional fields will become required in July 2022 

• Does this project include a capital expenditure? (Collection began in January 2022) 

• Total expected capital expenditure, including pre-development costs, if applicable 
(Collection began in January 2022) 

• Type of capital expenditure, based on the following enumerated uses (This field is optional 
in April 2022; required in July 2022):  

▪ COVID-19 testing sites and laboratories, and acquisition of related equipment 
▪ COVID-19 vaccination sites 
▪ Medical facilities generally dedicated to COVID-19 treatment and mitigation (e.g., 

emergency rooms, intensive care units, telemedicine capabilities for COVID-19 
related treatment) 

▪ Temporary medical facilities and other measures to increase COVID-19 treatment 
capacity, including related construction costs 

▪ Acquisition of equipment for COVID-19 prevention and treatment, including 
ventilators, ambulances, and other medical or emergency services equipment 

▪ Emergency operations centers and acquisition of emergency response equipment 
(e.g., emergency response radio systems) 

▪ Installation and improvement of ventilation systems in congregate settings, health 
facilities, or other public facilities  

▪ Public health data systems, including technology infrastructure 
▪ Adaptations to congregate living facilities, including skilled nursing facilities, other 

long-term care facilities, incarceration settings, homeless shelters, residential foster 

 
18 Please note that capital expenditures are not considered “programs and services” and are not presumed to 
be reasonably proportional responses to an identified harm except as provided in the final rule.  
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care facilities, residential behavioral health treatment, and other group living 
facilities, as well as public facilities and schools (excluding construction of new 
facilities for the purpose of mitigating spread of COVID-19 in the facility) 

▪ Mitigation measures in small businesses, nonprofits, and impacted industries (e.g., 
developing outdoor spaces)  

▪ Behavioral health facilities and equipment (e.g., inpatient or outpatient mental health 
or substance use treatment facilities, crisis centers, diversion centers) 

▪ Technology and equipment to allow law enforcement to efficiently and effectively 
respond to the rise in gun violence resulting from the pandemic  

▪ Affordable housing, supportive housing, or recovery housing development 
▪ Food banks and other facilities primarily dedicated to addressing food insecurity  
▪ Transitional shelters (e.g., temporary residences for people experiencing 

homelessness) 
▪ Devices and equipment that assist households in accessing the internet (e.g., 

tablets, computers, or routers)  
▪ Childcare, daycare, and early learning facilities 
▪ Job and workforce training centers 
▪ Improvements to existing facilities to remediate lead contaminants (e.g., removal of 

lead paint) 
▪ Medical equipment and facilities designed to address disparities in public health 

outcomes (includes primary care clinics, hospitals, or integrations of health services 
into other settings) 

▪ Parks, green spaces, recreational facilities, sidewalks, pedestrian safety features 
like crosswalks, streetlights, neighborhood cleanup, and other projects to revitalize 
public spaces 

▪ Rehabilitations, renovation, remediation, cleanup, or conversions of vacant or 
abandoned properties  

▪ Schools and other educational facilities or equipment to address educational 
disparities 

▪ Technology and tools to effectively develop, execute, and evaluate government 
programs 

▪ Technology infrastructure to adapt government operations to the pandemic (e.g., 
video-conferencing software, improvements to case management systems or data 
sharing resources), reduce government backlogs, or meet increased maintenance 
needs 

▪ Other (please specify) 

• For recipients (other than Tribal governments) investing in projects with total expected 
capital expenditures for an enumerated eligible use of $10 million or more, as well as 
projects with total expected capital expenditures for an “other” use of $1 million or more, 
please provide a written justification (This field is optional in April 2022; required in July 
2022) 

• For projects with total expected capital expenditures of over $10 million, provide labor 
reporting as outlined for infrastructure projects on pages 26 and 27 (This field is optional 
in April 2022; required in July 2022) 

 
3. Use of Evidence (for relevant ECs noted in Appendix 1)—Collection to begin April 2022 

• The dollar amount of the total project spending that is allocated towards evidence-based 
interventions 

• Indicate if a program evaluation of the project is being conducted 
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4. Household Assistance (EC 2.1-2.8) – Collection began January 2022: 

• Number of households served (by program if recipient establishes multiple separate 
household assistance programs) 

 
5. Small Business Economic Assistance (EC 1.8, 2.29-2.33) – Collection to begin April 2022  

• Number of small businesses served (by program if recipient establishes multiple separate 
small businesses assistance programs) 
 

6. Assistance to Non-Profits (EC 1.9, 2.34)- Collection to begin April 2022 

• Number of Non-Profits served (by program if recipient establishes multiple separate non-
profit assistance programs) 
 

7. Aid to Travel, Tourism, and Hospitality or Other Impacted Industries (EC 1.10, 2.35-2.36) – 
Collection to begin April 2022: 

• If aid is provided to industries other than travel, tourism, and hospitality (EC 2.36), 
describe if the industry experienced at least 8 percent employment loss from pre-
pandemic levels, or the industry is experiencing comparable or worse economic impacts 
as the national tourism, travel, and hospitality industries as of the date of the final rule, 
and rationale for providing aide to the industry 

• For each subaward: 
o Sector of employer (Note: additional detail, including list of sectors, to be provided in 

the user guide posted to www.treasury.gov/SLFRP) 
o Purpose of funds (e.g., payroll support, safety measure implementation) 

 
8. Education Assistance (EC 2.14, 2.24-.2.27) – Collection began in January 2022: 

• The National Center for Education Statistics (“NCES”) School ID or NCES District ID. List 
the School District if all schools within the school district received some funds. If not all 
schools within the school district received funds, list the School ID of the schools that 
received funds. These can allow evaluators to link data from the NCES to look at school-
level demographics and, eventually, student performance.19  

 
9. Payroll for Public Health and Safety Employees (EC 3.1) – Collection began in January 2022: 

• Number of government FTEs responding to COVID-19 supported under this authority 
 

10. Rehiring Public Sector Staff (EC 3.2) – Collection began in January 2022: 

• Number of FTEs rehired by governments under this authority 
 

11. Premium Pay (both Public Sector EC 4.1 and Private Sector EC 4.2) – Collection began in 
January 2022; with additional optional field to begin April 2022 

• List of sectors designated as critical to protecting the health and well-being of residents by 
the chief executive of the jurisdiction, if beyond those included in the final rule (Collection 
began January 2022) 

• Number of workers to be served (Collection began January 2022) 

• Employer sector for all subawards to third-party employers (i.e., employers other than the 
State, local, or Tribal government) (Collection began January 2022) 

• For groups of workers (e.g., an operating unit, a classification of worker, etc.) or, to the 
extent applicable, individual workers, other than those where the eligible worker receiving 
premium pay is earning (with the premium pay included) below 150 percent of their 
residing state or county’s average annual wage for all occupations, as defined by the 
Bureau of Labor Statistics Occupational Employment and Wage Statistics, whichever is 

 
19 For more information on NCES identification numbers see https://nces.ed.gov/ccd/districtsearch/ (districts) 
and https://nces.ed.gov/ccd/schoolsearch/ (schools).  

http://www.treasury.gov/SLFRP
https://nces.ed.gov/ccd/districtsearch/
https://nces.ed.gov/ccd/schoolsearch/
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higher, on an annual basis; OR the eligible worker receiving premium pay is not exempt 
from the Fair Labor Standards Act overtime provisions:  

▪ A brief written narrative justification of how the premium pay or grant is responsive 
to workers performing essential work during the public health emergency. This 
could include a description of the essential workers’ duties, health or financial risks 
faced due to COVID-19, and why the recipient government determined that the 
premium pay was responsive to workers performing essential work during the 
pandemic.  This description should not include personally identifiable information; 
when addressing individual workers, recipients should be careful not to include 
this information. Recipients may consider describing the workers’ occupations and 
duties in a general manner as necessary to protect privacy (Collection began 
January 2022) 

• Number of workers to be served with premium pay in K-12 schools (Collection will begin 
April 2022) 
 

12. Revenue replacement (EC 6.1) – Collection began in August 2021: 
As outlined in the final rule, recipients have the option to make a one-time decision to 

calculate revenue loss according to the formula outlined in the final rule or elect a “Standard 

Allowance” of up to $10 million, not to exceed the award allocation, to spend on government 

services throughout the period of performance. The option to make this one-time decision 

will be provided during the April 30, 2022 reporting deadline. 

For recipients electing the “Standard Allowance,” Treasury will presume that up to $10 

million, not to exceed the award allocation, in revenue has been lost due to the public health 

emergency and recipients are permitted to use that amount to fund “government services.” 

Please note that electing the standard allowance does not change a recipient’s total 

allocation. Recipients must elect to use this standard allowance instead of calculating lost 

revenue using the formula.   

For recipients calculating revenue loss according to the formula, the final rule permits 

recipients to choose whether to use calendar or fiscal year calculation dates. Recipients 

must use the same calculation time frame (calendar or fiscal year) throughout the award 

period. 

Recipients calculating lost revenue using the formula should report the following:   

• Choice of fiscal or calendar year revenue loss (choice must remain consistent throughout 
award period) 

• General revenue collected over the past 12 months as of the most recent calculation 
date, as outlined in the final rule. 

• Calculated revenue loss due to the Covid-19 public health emergency; and 

• An explanation of how the revenue replacement funds were allocated to government 
services (note: additional instructions and/or template to be provided in user guide). 
 
For information on treatment of future tax changes, please see the Statement Regarding 
Compliance with the Coronavirus State and Local Fiscal Recovery Funds Interim Final 
Rule and Final Rule. 

 
k. Required Programmatic Data for Infrastructure Projects (EC 5): For all projects listed under the 

Water, Sewer, and Broadband Expenditure Categories (see Appendix 1), more detailed project-
level information is required.  Each project will be required to report expenditure data as described 
above, but will also report the following information:   
 
1. All infrastructure projects (EC 5) – Collection began in January 2022: 

• Projected/actual construction start date (month/year) 

https://home.treasury.gov/system/files/136/SLFRF-Compliance-Statement.pdf
https://home.treasury.gov/system/files/136/SLFRF-Compliance-Statement.pdf
https://home.treasury.gov/system/files/136/SLFRF-Compliance-Statement.pdf
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• Projected/actual initiation of operations date (month/year) 

• Location (for broadband, geospatial data of locations to be served) 

• For projects over $10 million (based on expected total cost): 
a. A recipient may provide a certification that, for the relevant project, all laborers and 

mechanics employed by contractors and subcontractors in the performance of such 
project are paid wages at rates not less than those prevailing, as determined by the 
U.S. Secretary of Labor in accordance with subchapter IV of chapter 31 of title 40, 
United States Code (commonly known as the “Davis-Bacon Act”), for the 
corresponding classes of laborers and mechanics employed on projects of a character 
similar to the contract work in the civil subdivision of the State (or the District of 
Columbia) in which the work is to be performed, or by the appropriate State entity 
pursuant to a corollary State prevailing-wage-in-construction law (commonly known as 
“baby Davis-Bacon Acts”). If such certification is not provided, a recipient must provide 
a project employment and local impact report detailing:  
▪ The number of employees of contractors and sub-contractors working on the 

project; 
▪ The number of employees on the project hired directly and hired through a third 

party; 
▪ The wages and benefits of workers on the project by classification; and 
▪ Whether those wages are at rates less than those prevailing.20  

Recipients must maintain sufficient records to substantiate this information upon 
request.     

b. A recipient may provide a certification that a project includes a project labor agreement, 
meaning a pre-hire collective bargaining agreement consistent with section 8(f) of the 
National Labor Relations Act (29 U.S.C. 158(f)). If the recipient does not provide such 
certification, the recipient must provide a project workforce continuity plan, detailing: 
▪ How the recipient will ensure the project has ready access to a sufficient supply of 

appropriately skilled and unskilled labor to ensure high-quality construction 
throughout the life of the project, including a description of any required 
professional certifications and/or in-house training;  

▪ How the recipient will minimize risks of labor disputes and disruptions that would 
jeopardize timeliness and cost-effectiveness of the project;  

▪ How the recipient will provide a safe and healthy workplace that avoids delays and 
costs associated with workplace illnesses, injuries, and fatalities, including 
descriptions of safety training, certification, and/or licensure requirements for all 
relevant workers (e.g., OSHA 10, OSHA 30); 

▪ Whether workers on the project will receive wages and benefits that will secure an 
appropriately skilled workforce in the context of the local or regional labor market; 
and 

▪ Whether the project has completed a project labor agreement. 
c. Whether the project prioritizes local hires. 
d. Whether the project has a Community Benefit Agreement, with a description of any 

such agreement. 
 

2. Water and sewer projects (EC 5.1-5.18) Required once the project starts: 

• National Pollutant Discharge Elimination System (NPDES) Permit Number (if applicable; 
for projects aligned with the Clean Water State Revolving Fund) (Collection began in 
January 2022) 

• Public Water System (PWS) ID number (if applicable; for projects aligned with the Drinking 
Water State Revolving Fund) (Collection began January 2022) 

 
20 As determined by the U.S. Secretary of Labor in accordance with subchapter IV of chapter 31 of title 40, 
United States Code (commonly known as the “Davis-Bacon Act”), for the corresponding classes of laborers 
and mechanics employed on projects of a character similar to the contract work in the civil subdivision of the 
State (or the District of Columbia) in which the work is to be performed. 
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• Median Household Income of service area (Collection to begin in April 2022) 

• Lowest Quintile Income of the service area (Collection to begin in April 2022) 
 

3. Broadband projects (EC 5.19-5.21) Collection began in January 2022: 

• Confirm that the project is designed to, upon completion, reliably meet or exceed 
symmetrical 100 Mbps download and upload speeds.  
o If the project is not designed to reliably meet or exceed symmetrical 100 Mbps 

download and upload speeds, explain why not, and  
o Confirm that the project is designed to, upon completion, meet or exceed 100 Mbps 

download speed and between at least 20 Mbps and 100 Mbps upload speed, and be 
scalable to a minimum of 100 Mbps download speed and 100 Mbps upload speed. 

• Please note: additional programmatic data will be required for broadband projects 
beginning in July 2022 and will be defined in a subsequent version of the Reporting 
Guidance. 

 
l. NEU Documentation (NEUs only): Each NEU will also be asked to provide the following 

information once their accounts are established in Treasury’s Reporting Portal and prior to the 
due date for their first Project and Expenditure Report (due April 30, 2022): 

• Copy of the signed award terms and conditions agreement (which was signed and submitted 
to the State as part of the request for funding) 

• Copy of the signed assurances of compliance with Title VI of the Civil Rights Act of 1964 
(which was signed and submitted to the State as part of the request for funding) 

• Copy of actual budget documents validating the top-line budget total provided to the State as 
part of the request for funding  

 
NEU accounts will be established in Treasury’s Portal based on information provided by the States 
or territories, as further described in Section Part 2 D below.  
 

C.  Recovery Plan Performance Report 
 
Note: The guidance included in this section will be updated prior to July 31, 2022 to align with the final 
rule. The guidance below, including the Expenditure Categories, reflects the interim final rule. 
 
States, territories, metropolitan cities, and counties with a population that exceeds 250,000 residents 
will also be required to publish and submit to Treasury a Recovery Plan performance report 
(“Recovery Plan”). Each Recovery Plan must be posted on the public-facing website of the recipient 
by the same date the recipient submits the report to Treasury.  This reporting requirement includes 
uploading a link to the publicly available document report along with providing data in the Treasury 
reporting portal.  
 
The Recovery Plan will provide the public and Treasury information on the projects recipients are 
undertaking with program funding and how they are planning to ensure program outcomes are 
achieved in an effective, efficient, and equitable manner.  While this guidance outlines some minimum 
requirements for the Recovery Plan, each recipient is encouraged to add information to the plan they 
feel is appropriate to provide information to their constituents on efforts they are taking to respond to 
the pandemic and promote economic recovery.  Each jurisdiction may determine the general form 
and content of the Recovery Plan, as long as it includes the minimum information determined by 
Treasury. Treasury provided a template (located at www.treasury.gov/SLFRP) but recipients may 
modify this template as appropriate for their jurisdiction.  The Recovery Plan will include key 
performance indicators identified by the recipient and some mandatory indicators identified by 
Treasury.   
 
The initial Recovery Plan will cover the period from the date of award to July 31, 2021 and must be 
submitted to Treasury by August 31, 2021, or 60 days after receiving funding.   Thereafter, the 

http://www.treasury.gov/SLFRP
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Recovery Plan will cover a 12-month period and recipients will be required to submit the report to 
Treasury within 30 days after the end of the 12-month period (by July 31). Table 5 summarizes the 
report timelines: 
 
Table 5 Recovery Plan Timeline 

Annual 
Report 

Period Covered Due Date 

1 Award Date – July 31, 2021 August 31, 2021 

2 July 1, 2021 – June 30, 2022 July 31, 2022 

3 July 1, 2022 – June 30, 2023 July 31, 2023 

4 July 1, 2023 – June 30, 2024 July 31, 2024 

5 July 1, 2024 – June 30, 2025 July 31, 2025 

6 July 1, 2025 – June 30, 2026 July 31, 2026 

7 July 1, 2026 – December 31, 2026 March 31, 2027 

 
The Recovery Plan will include, at a minimum, the following information:  
 
1. Executive Summary 
Provide a high-level overview of the jurisdiction’s intended and actual uses of funding including, but 
not limited to: the jurisdiction’s plan for use of funds to promote a response to the pandemic and 
economic recovery, key outcome goals, progress to date on those outcomes, and any noteworthy 
challenges or opportunities identified during the reporting period.   
 
2. Uses of Funds 
Describe in further detail your jurisdiction’s intended and actual uses of the funds, such as how your 
jurisdiction’s approach would help support a strong and equitable recovery from the COVID-19 
pandemic and economic downturn. Describe any strategies employed to maximize programmatic 
impact and effective, efficient, and equitable outcomes. Given the broad eligible uses of funds and 
the specific needs of the jurisdiction, please also explain how the funds would support the 
communities, populations, or individuals in your jurisdiction. Your description should address how you 
are promoting each of the following, to the extent they apply. Note that these expenditure categories 
reflect the interim final rule and will be updated prior to July 31, 2022 to align with the final rule.   
a. Public Health (EC 1): As relevant, describe how funds are being used to respond to COVID-19 

and the broader health impacts of COVID-19 and the COVID-19 public health emergency. 
b. Negative Economic Impacts (EC 2): As relevant, describe how funds are being used to respond 

to negative economic impacts of the COVID-19 public health emergency, including to households 
and small businesses. 

c. Services to Disproportionately Impacted Communities (EC 3): As relevant, describe how funds 
are being used to provide services to communities disproportionately impacted by the COVID-19 
public health emergency.  

d. Premium Pay (EC 4): As relevant, describe the approach, goals, and sectors or occupations 
served in any premium pay program. Describe how your approach prioritizes low-income workers.  

e. Water, sewer, and broadband infrastructure (EC 5):  Describe the approach, goals, and types of 
projects being pursued, if pursuing.  

f. Revenue Replacement (EC 6): Describe the loss in revenue due to the COVID-19 public health 
emergency and how funds have been used to provide government services. 
  

Where appropriate, recipients should also include information on your jurisdiction’s use (or planned 
use) of other federal recovery funds including other programs under the American Rescue Plan such 
as Emergency Rental Assistance, Housing Assistance, and so forth, to provide broader context on 
the overall approach for pandemic recovery.  
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3. Promoting equitable outcomes 
Describe efforts to promote equitable outcomes, including how programs were designed with equity 
in mind. Please include in your description how your jurisdiction will consider and measure equity at 
the various stages of the program, including:  
a. Goals: Are there particular historically underserved, marginalized, or adversely affected groups 

that you intend to serve within your jurisdiction? 
b. Awareness: How equal and practical is the ability for residents or businesses to become aware of 

the services funded by the SLFRF?  
c. Access and Distribution: Are there differences in levels of access to benefits and services across 

groups? Are there administrative requirements that result in disparities in ability to complete 
applications or meet eligibility criteria? 

d. Outcomes: Are intended outcomes focused on closing gaps, reaching universal levels of 
service, or disaggregating progress by race, ethnicity, and other equity dimensions where 
relevant for the policy objective?  

 
Treasury encourages uses of funds that promote strong, equitable growth, including racial equity. 
Please describe how your jurisdiction’s planned or current use of funds prioritizes economic and 
racial equity as a goal, names specific targets intended to produce meaningful equity results at 
scale, and articulates the strategies to achieve those targets. In addition, please explain how your 
jurisdiction’s overall equity strategy translates into the specific services or programs offered by your 
jurisdiction in the following Expenditure Categories, as indicated in the interim final rule. Note these 
expenditure categories will be updated prior to July 31, 2022 to align with the final rule: 
 
a. Negative Economic Impacts (EC 2): assistance to households, small businesses, and non-

profits to address impacts of the pandemic, which have been most severe among low-income 
populations. This includes assistance with food, housing, and other needs; employment 
programs for people with barriers to employment who faced negative economic impacts from the 
pandemic (such as residents of low-income neighborhoods, minorities, disconnected youth, the 
unemployed, formerly incarcerated people, veterans, and people with disabilities); and other 
strategies that provide disadvantaged groups with access to education, jobs, and opportunity.  

 
b. Services to Disproportionately Impacted Communities (EC 3): services to address health 

disparities and the social determinants of health, build stronger neighborhoods and communities 
(e.g., affordable housing), address educational disparities (e.g., evidence-based tutoring, 
community schools, and academic, social-emotional, and mental health supports for high 
poverty schools), and promote healthy childhood environments (e.g., home visiting, child care).  

 
The initial report must describe efforts to date and intended outcomes to promote equity. Each 
annual report thereafter must provide an update, using qualitative and quantitative data, on how the 
recipients’ approach achieved or promoted equitable outcomes or progressed against equity goals 
during the performance period. Please also describe any constraints or challenges that impacted 
project success in terms of increasing equity. In particular, this section must describe the 
geographic and demographic distribution of funding, including whether it is targeted toward 
traditionally marginalized communities. 
 
For the purposes of the SLFRF, equity is described in the Executive Order 13985 On Advancing 
Racial Equity and Support for Underserved Communities Through the Federal Government, as issued 
on January 20, 2021.   
 
4. Community Engagement  
Please describe how your jurisdiction’s planned or current use of funds incorporates written, oral, and 
other forms of input that capture diverse feedback from constituents, community-based organizations, 
and the communities themselves. Where relevant, this description must include how funds will build 
the capacity of community organizations to serve people with significant barriers to services, including 

https://www.whitehouse.gov/briefing-room/presidential-actions/2021/01/20/executive-order-advancing-racial-equity-and-support-for-underserved-communities-through-the-federal-government/
https://www.whitehouse.gov/briefing-room/presidential-actions/2021/01/20/executive-order-advancing-racial-equity-and-support-for-underserved-communities-through-the-federal-government/
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people of color, people with low incomes, limited English proficient populations, and other traditionally 
underserved groups.  

 
5. Labor Practices 
Describe workforce practices on any infrastructure projects being pursued (EC 5). How are projects 
using strong labor standards to promote effective and efficient delivery of high-quality infrastructure 
projects while also supporting the economic recovery through strong employment opportunities for 
workers? For example, report whether any of the following practices are being utilized: project labor 
agreements, community benefits agreements, prevailing wage requirements, and local hiring. 
 
6. Use of Evidence 
The Recovery Plan should identify whether SLFRF funds are being used for evidence-based 
interventions21 and/or if projects are being evaluated through rigorous program evaluations that are 
designed to build evidence. Recipients must briefly describe the goals of the project, and the evidence 
base for the interventions funded by the project. Recipients must specifically identify the dollar amount 
of the total project spending that is allocated towards evidence-based interventions for each project 
in the Public Health (EC 1), Negative Economic Impacts (EC 2), and Services to Disproportionately 
Impacted Communities (EC 3) Expenditure Categories, as identified in the interim final rule and noted 
in Appendix 3.22 Please note that these expenditure categories reflect  the interim final rule and will 
be updated prior to July 31, 2022 to align with the final rule.  
 
Recipients are exempt from reporting on evidence-based interventions in cases where a program 
evaluation is being conducted. Recipients are encouraged to use relevant evidence Clearinghouses, 
among other sources, to assess the level of evidence for their interventions and identify evidence-
based models that could be applied in their jurisdiction; such evidence clearinghouses include the 
U.S. Department of Education’s What Works Clearinghouse, the U.S. Department of Labor’s CLEAR, 
and the Childcare & Early Education Research Connections and the Home Visiting Evidence of 
Effectiveness clearinghouses from Administration for Children and Families, as well as other 
clearinghouses relevant to particular projects conducted by the recipient. In such cases where a 
recipient is conducting a program evaluation in lieu of reporting the amount of spending on evidence-
based interventions, they must describe the evaluation design including whether it is a randomized or 
quasi-experimental design; the key research questions being evaluated; whether the study has  
sufficient statistical power to disaggregate outcomes by demographics; and the timeframe for the 
completion of the evaluation (including a link to completed evaluation if relevant).23 Once the 
evaluation has been completed, recipients must post the evaluation publicly and link to the completed 
evaluation in the Recovery Plan. Once an evaluation has been completed (or has sufficient interim 
findings to determine the efficacy of the intervention), recipients should determine whether the 
spending for the evaluated interventions should be counted towards the dollar amount categorized as 
evidence-based for the relevant project.  
 
For all projects, recipients may be selected to participate in a national evaluation, which would study 
their project along with similar projects in other jurisdictions that are focused on the same set of 
outcomes. In such cases, recipients may be asked to share information and data that is needed for 
the national evaluation.  
 

 
21As noted in Appendix 2, evidence-based refers to interventions with strong or moderate levels of evidence.   
22 Of note, recipients are only required to report the amount of the total funds that are allocated to evidence-
based interventions in the areas of Public Health, Negative Economic Impacts, and Services to 
Disproportionately Impacted Communities that are marked by an asterisk in Appendix 3: Expenditure 
Categories. Please note the expenditure categories in Appendix 3 reflect the interim final rule. This Recovery 
Plan guidance references the expenditure categories aligned with the interim final rule. This guidance will be 
updated prior to the July 2022 reporting period to reflect the final rule.  
23 For more information on the required standards for program evaluation, see OMB M-20-12. 

https://ies.ed.gov/ncee/wwc/#:~:text=The%20What%20Works%20Clearinghouse%20(WWC,to%20make%20evidence%2Dbased%20decisions.
https://clear.dol.gov/
https://www.acf.hhs.gov/opre/research-and-evaluation-clearinghouses
https://www.acf.hhs.gov/opre/research-and-evaluation-clearinghouses
https://www.whitehouse.gov/wp-content/uploads/2020/03/M-20-12.pdf
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Recipients are encouraged to consider how a Learning Agenda, either narrowly focused on SLFRF 
or broadly focused on the recipient’s broader policy agenda, could support their overarching 
evaluation efforts in order to create an evidence-building strategy for their jurisdiction.24 
 
Appendix 2 contains additional information on evidence-based interventions for the purposes of the 
Recovery Plan. 
 
7. Table of Expenses by Expenditure Category 
Please include a table listing the amount of funds used in each Expenditure Category (See Appendix 
3). The table should include cumulative expenses to date within each category, and the additional 
amount spent within each category since the last annual Recovery Plan.  
 
8. Project Inventory 
List the name and provide a brief description of all SLFRF funded projects. Projects are new or existing 
eligible government services or investments funded in whole or in part by SLFRF funding.  For each 
project, include the project name, funding amount, identification number (created by the recipient and 
used thereafter in the quarterly Program and Expenditure Report), project Expenditure Category (see 
Appendix 3), and a description of the project which includes an overview of the main activities of the 
project, the approximate timeline, primary delivery mechanisms and partners, if applicable, and 
intended outcomes.  Include a link to the website of the project if available.  This information will 
provide context and additional detail for the information reported quarterly in the Project and 
Expenditure Report.  
 
For infrastructure investment projects (EC 5), project-level reporting will be more detailed, as 
described for the Project and Expenditure Report above. Projects in this area may be grouped by 
Expenditure Category if needed, with further detail (such as the specific project name and 
identification number) provided in the Project and Expenditure Report.  For infrastructure projects, 
descriptions should note how the project contributes to addressing climate change. 
 
9. Performance Report 
The Recovery Plan must include key performance indicators for the major SLFRF funded projects 
undertaken by the recipient. The recipient has flexibility in terms of how this information is presented 
in the Recovery Plan, and may report key performance indicators for each project, or may group 
projects with substantially similar goals and the same outcome measures. In some cases, the 
recipient may choose to include some indicators for each individual project as well as crosscutting 
indicators.   
 
Performance indicators should include both output and outcome measures. Output measures, such 
as number of students enrolled in an early learning program, provide valuable information about the 
early implementation stages of a project. Outcome measures, such as the percent of students reading 
on grade level, provide information about whether a project is achieving its overall goals. Recipients 
are encouraged to use logic models25 to identify their output and outcome measures. While the initial 
report will focus heavily on early output goals, recipients must include the related outcome goal for 
each project and provide updated information on achieving these outcome goals in annual reports. In 
cases where recipients are conducting a program evaluation for a project (as described above), the 
outcome measures in the performance report should be aligned with those being evaluated in the 
program. To support their performance measurement and program improvement efforts, recipients 
are permitted to use funds to make improvements to data or technology infrastructure and data 
analytics, as well as program evaluations.  
 

 
24 For more information on learning agendas, please see OMB M-19-23  
25 A logic model is a tool that depicts the intended links between program investments and outcomes, 
specifically the relationships among the resources, activities, outputs, outcomes, and impact of a program. 

https://www.whitehouse.gov/wp-content/uploads/2019/07/M-19-23.pdf
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10. Required Performance Indicators and Programmatic Data  
While recipients have discretion on the full suite of performance indicators to include, a number of 
mandatory performance indicators and programmatic data must be included.  These are necessary 
to allow Treasury to conduct oversight as well as understand and aggregate program outcomes 
across recipients. This section provides an overview of the mandatory performance indicators and 
programmatic data. This information may be included in each recipient’s Recovery Plan as they 
determine most appropriate, including combining with the section above, but this data will also need 
to be entered directly into the Treasury reporting portal.  Below is a list of required data for each 
Expenditure Category. Note these expenditure categories reflect the interim final rule and will be 
updated prior to July 31, 2022 to align with the final rule.  
 
a. Household Assistance (EC 2.2 & 2.5) and Housing Support (EC 3.10-3.12): 

• Number of people or households receiving eviction prevention services (including legal 
representation)  

• Number of affordable housing units preserved or developed 
 

b. Negative Economic Impacts (EC 2):      

• Number of workers enrolled in sectoral job training programs 

• Number of workers completing sectoral job training programs 

• Number of people participating in summer youth employment programs 
 
c. Education Assistance (EC 3.1-3.5):  

• Number of students participating in evidence-based tutoring programs26 
 
d. Healthy Childhood Environments (EC 3.6-3.9): 

• Number of children served by childcare and early learning (pre-school/pre-K/ages 3-5)  

• Number of families served by home visiting 
 
The initial report should include the key indicators above.  Each annual report thereafter should 
include updated data for the performance period as well as prior period data, and a brief narrative 
adding any additional context to help the reader interpret the results and understand the any changes 
in performance indicators over time.  To the extent possible, Treasury also encourages recipients to 
provide data disaggregated by race, ethnicity, gender, income, and other relevant factors. 
 
11. Ineligible Activities: Tax Offset Provision (States and territories only) 
The following information is required for Treasury to ensure SLFRF funding is not used for ineligible 
activities.   
 
In each reporting year, States and territories will report certain items related to the Tax Offset Provision 
as described in section 602(c)(2) of the Social Security Act and implemented by 31 CFR 35.8.  
Additional guidance will be forthcoming for reporting requirements regarding the tax offset provision 
and additional information that Recipients will report once the final rule goes into effect.    
 
a. Revenue-reducing Covered Changes: Collection began August 2021:  

For each reporting year, a recipient must report the value of covered changes that the recipient 
predicts will have the effect of reducing tax revenue in a given reporting year (revenue-reducing 
covered changes), similar to the way it would in the ordinary course of its budgeting process. The 
value of these covered changes may be reported based on estimated values produced by a 
budget model, incorporating reasonable assumptions, that aligns with the recipient government’s 

 
26 For more information on evidence-based tutoring programs, refer to the U.S. Department of Education’s 
2021 ED COVID-19 Handbook (Volume 2), which summarizes research on evidence-based tutoring programs 
(see the bottom of page 20. 

https://www2.ed.gov/documents/coronavirus/reopening-2.pdf
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existing approach for measuring the effects of fiscal policies, and that measures relative to a 
current law baseline. The covered changes may also be reported based on actual values using a 
statistical methodology to isolate the change in year-over-year revenue attributable to the covered 
change(s), relative to the current law baseline prior to the change(s).  Estimation approaches 
should not use dynamic methodologies that incorporate the projected effects of the policies on 
macroeconomic growth. In general, and where possible, reported values should be produced by 
the agency of the recipient government responsible for estimating the costs and effects of fiscal 
policy changes. Recipients must maintain records regarding the identification and predicted 
effects of revenue-reducing covered changes.  The term “covered change,” and “tax revenue” are 
described in the interim final rule, 31 CFR 35.3.   For additional information, see 602(c)(2) of the 
Social Security Act, the interim final rule, and 31 CFR 35.8. 

  
D.  Distributions to NEUs  
 
Each state and territory is asked to provide regular updates on their NEU distribution as well as their 
distributions to units of general local government within counties that are not units of general local 
government (Non-UGLG). The distribution template generally requests information on whether the 
local government has (1) received funding; (2) declined funding and requested a transfer to the 
state under Section 603(c)(4) of the Act; or (3) not taken action on its funding or declined funding.  
 
For NEUs, states and territories should be prepared to report on their information, including the 
following:  

• NEU name  

• NEU DUNS or  UEI number  

• NEU Taxpayer Identification Number (TIN)  

• NEU Recipient Number (a unique identification code for each NEU assigned by the State or 
territory to the NEU as part of the request for funding)  

• NEU contact information (e.g., address, point of contact name, point of contact email 
address, and point of contact phone number) 

• NEU authorized representative name and email address 

• Initial allocation and, if applicable, subsequent allocation to the NEU (before application of 
the 75 percent cap) 

• Total NEU reference budget (as submitted by the NEU to the State or territory as part of the 
request for funding)   

• Amount of the initial and, if applicable, subsequent allocation above 75 percent of the NEU’s 
reference budget which will be returned to Treasury 

• Payment amount(s) 

• Payment date(s) 
 
States with “weak” minor civil divisions (i.e., Illinois, Indiana, Kansas, Missouri, Nebraska, North 
Dakota, Ohio, and South Dakota) should also list any minor civil divisions that the state deemed 
ineligible. 
 
For each eligible NEU that declined funding and requested a transfer to the state under Section 
603(c)(4), the state or territory must also attach a form signed by the NEU, as detailed in the 
Guidance on Distributions of Funds to Non-Entitlement Units of Local Government.  
 

 
 
 
 
 
 
 

https://home.treasury.gov/system/files/136/NEU_Guidance.pdf
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Appendix 1: Expenditure Categories 

Treasury’s final rule provides greater flexibility and simplicity for recipients to fight the pandemic and 
support families and businesses struggling with its impacts, maintain vital services amid revenue 
shortfalls, and build a strong, resilient, and equitable recovery.  As such, recipients will report on a 
broader set of eligible uses and associated Expenditure Categories (“EC”), starting with the April 2022 
Project and Expenditure Report.  The table below includes the new Expenditure Categories, as well 
as a reference to previous Expenditure Categories used for reporting under the interim final rule.   

The Expenditure Categories (EC) listed below must be used to categorize each project as noted in 
Part 2 above. The term “Expenditure Category” refers to the detailed level (e.g., 1.1 COVID-19 
Vaccination).  When referred to as a category (e.g., EC 1) it includes all Expenditure Categories within 
that level.   

*Denotes areas where recipients must identify the amount of the total funds that are allocated to 
evidence-based interventions (see Use of Evidence section above for details) 
 
 ^Denotes areas where recipients must report on whether projects are primarily serving 
disproportionately impacted communities (see Project Demographic Distribution section above for 
details) 
 

Expenditure Category EC27 
Previous 

EC28 

1: Public Health 

 COVID-19 Mitigation & Prevention 

COVID-19 Vaccination^ 1.1 1.1 

COVID-19 Testing^ 1.2 1.2 

COVID-19 Contact Tracing^ 1.3 1.3 

Prevention in Congregate Settings (Nursing Homes, Prisons/Jails, 
Dense Work Sites, Schools, Child care facilities, etc.)*^ 

1.4 1.4 

Personal Protective Equipment^ 1.5 1.5 

Medical Expenses (including Alternative Care Facilities)^ 1.6 1.6 

Other COVID-19 Public Health Expenses (including Communications, 
Enforcement, Isolation/Quarantine)^ 

1.7 1.8 

COVID-19 Assistance to Small Businesses^ 1.8 - 

COVID 19 Assistance to Non-Profits^ 1.9 - 

COVID-19 Aid to Impacted Industries^ 1.10 - 

Community Violence Interventions 

Community Violence Interventions*^ 1.11 3.16 

Behavioral Health 

Mental Health Services*^ 1.12 1.10 

Substance Use Services*^ 1.13 1.11 

Other 

Other Public Health Services^ 1.14 1.12 

Capital Investments or Physical Plant Changes to Public Facilities that 
respond to the COVID-19 public health emergency 

- 1.7 

2: Negative Economic Impacts 

Assistance to Households 

Household Assistance: Food Programs*^ 2.1 2.1 

Household Assistance: Rent, Mortgage, and Utility Aid*^ 2.2 2.2 

Household Assistance: Cash Transfers*^ 2.3 2.3 

 
27 Under the final rule to be used starting with April 2022 reports 
28 Under the interim final rule to be used in Interim Report and January 2022 Project and Expenditure Report 
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Expenditure Category EC27 
Previous 

EC28 

Household Assistance: Internet Access Programs*^ 2.4 2.4 

Household Assistance: Paid Sick and Medical Leave^ 2.5 - 

Household Assistance: Health Insurance*^ 2.6 - 

Household Assistance: Services for Un/Unbanked*^ 2.7 - 

Household Assistance: Survivor's Benefits^  2.8 - 

Unemployment Benefits or Cash Assistance to Unemployed Workers*^ 2.9 2.6 

Assistance to Unemployed or Underemployed Workers (e.g. job training, 
subsidized employment, employment supports or incentives)*^ 

2.10 2.7 

Healthy Childhood Environments: Child Care*^ 2.11 3.6 

Healthy Childhood Environments: Home Visiting*^ 2.12 3.7 

Healthy Childhood Environments: Services to Foster Youth or Families 
Involved in Child Welfare System*^ 

2.13 3.8 

Healthy Childhood Environments: Early Learning*^ 2.14 3.1 

Long-term Housing Security: Affordable Housing*^ 2.15 3.10 

Long-term Housing Security: Services for Unhoused Persons*^ 2.16 3.11 

Housing Support: Housing Vouchers and Relocation Assistance for 
Disproportionately Impacted Communities*^ 

2.17 - 

Housing Support: Other Housing Assistance*^ 2.18 3.12 

Social Determinants of Health: Community Health Workers or Benefits 
Navigators*^ 

2.19 3.14 

Social Determinants of Health: Lead Remediation*^  2.20 3.15 

Medical Facilities for Disproportionately Impacted Communities^  2.21 - 

Strong Healthy Communities: Neighborhood Features that Promote 
Health and Safety^ 

2.22 - 

Strong Healthy Communities: Demolition and Rehabilitation of 
Properties^ 

2.23 - 

Addressing Educational Disparities: Aid to High-Poverty Districts^ 2.24 3.2 

Addressing Educational Disparities: Academic, Social, and Emotional 
Services*^ 

2.25 3.3 

Addressing Educational Disparities: Mental Health Services*^ 2.26 3.4 

Addressing Impacts of Lost Instructional Time^ 2.27 - 

Contributions to UI Trust Funds^ 2.28 2.8 

Assistance to Small Businesses 

Loans or Grants to Mitigate Financial Hardship^ 2.29 2.9 

Technical Assistance, Counseling, or Business Planning*^ 2.30  

Rehabilitation of Commercial Properties or Other Improvements^ 2.31 - 

Business Incubators and Start-Up or Expansion Assistance*^ 2.32  

Enhanced Support to Microbusinesses*^ 2.33  

Assistance to Non-Profits 

Assistance to Impacted Nonprofit Organizations (Impacted or 
Disproportionately Impacted)^ 

2.34 2.10 

Aid to Impacted Industries 

Aid to Tourism, Travel, or Hospitality^  2.35 2.11 

Aid to Other Impacted Industries^  2.36 2.12 

Other 

Economic Impact Assistance: Other*^  2.37 2.13 

Household Assistance: Eviction Prevention*^ - 2.5 

Education Assistance: Other*^  - 3.5 

Healthy Childhood Environments: Other*^ - 3.9 

Social Determinants of Health: Other*^ - 3.13 
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Expenditure Category EC27 
Previous 

EC28 

3: Public Health-Negative Economic Impact: Public Sector Capacity 

General Provisions 

Public Sector Workforce: Payroll and Benefits for Public Health, Public 
Safety, or Human Services Workers 

3.1 1.9 

Public Sector Workforce: Rehiring Public Sector Staff 3.2 2.14 

Public Sector Workforce: Other 3.3 - 

Public Sector Capacity: Effective Service Delivery 3.4 7.2 

Public Sector Capacity: Administrative Needs 3.5 - 

4: Premium Pay 

Public Sector Employees  4.1 4.1 

Private Sector: Grants to Other Employers  4.2 4.2 

5: Infrastructure 

Water and Sewer 

Clean Water: Centralized Wastewater Treatment 5.1 5.1 

Clean Water: Centralized Wastewater Collection and Conveyance 5.2 5.2 

Clean Water: Decentralized Wastewater 5.3 5.3 

Clean Water: Combined Sewer Overflows 5.4 5.4 

Clean Water: Other Sewer Infrastructure 5.5 5.5 

Clean Water: Stormwater 5.6 5.6 

Clean Water: Energy Conservation 5.7 5.7 

Clean Water: Water Conservation 5.8 5.8 

Clean Water: Nonpoint Source 5.9 5.9 

Drinking water: Treatment 5.10 5.10 

Drinking water: Transmission & Distribution 5.11 5.11 

Drinking water: Lead Remediation, including in Schools and Daycares 5.12 5.12 

Drinking water: Source 5.13 5.13 

Drinking water: Storage 5.14 5.14 

Drinking water: Other water infrastructure 5.15 5.15 

Water and Sewer: Private Wells 5.16 - 

Water and Sewer: IIJA Bureau of Reclamation Match  5.17 - 

Water and Sewer: Other  5.18 - 

Broadband 

Broadband: “Last Mile” projects 5.19 5.16 

Broadband: IIJA Match 5.20 - 

Broadband: Other projects  5.21 5.17 

6: Revenue Replacement 

Provision of Government Services  6.1 6.1 

Non-federal Match for Other Federal Programs 6.2 - 

7: Administrative 

Administrative Expenses 7.1 7.1 

Transfers to Other Units of Government 7.2 7.3 

Transfers to Non-entitlement Units (States and territories only) - 7.4 
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Treasury has prepared the additional guidance below to support recipients in implementing the new 
expenditure categories. This table includes only those previous expenditure categories that are 
changing under the new structure, aligned with the final rule.  

January 2022 Expenditure Categories  April 2022 Guidance 

1: Public Health 

1.7     Capital Investments or Physical Plant Changes 
to Public Facilities that respond to the COVID-
19 public health emergency 

EC removed, capital expenditures can be 
designated in any relevant PH-NEI EC 
(e.g., new hospital wing would be tracked 
under EC 1.4) 

1.8     Other COVID-19 Public Health Expenses 
(including Communications, Enforcement, 
Isolation/Quarantine) 

EC is 1.7 

1.9     Payroll Costs for Public Health, Safety, and 
Other Public Sector Staff Responding to 
COVID-19 

EC is 3.1 

1.10   Mental Health Services* EC is 1.12 

1.11   Substance Use Services* EC is 1.13 

1.12   Other Public Health Services EC is 1.14 

2: Negative Economic Impacts 

2.5     Household Assistance: Eviction Prevention EC is now included as part of 2.2 

2.6     Unemployment Benefits or Cash Assistance to 
Unemployed Workers* 

EC is 2.9 

2.7     Job Training Assistance (e.g., Sectoral job-
training, Subsidized Employment, Employment 
Supports or Incentives)*^ 

EC is 2.10 

2.8     Contributions to UI Trust Funds EC is 2.28 

2.9     Small Business Economic Assistance 
(General)*^ 

If public-health related (e.g., providing 
rapid tests for small businesses), EC is 
1.8; if related to negative economic 
impact eligible use (e.g., grants, technical 
assistance, rehabilitation, incubators, or 
microbusinesses), EC is 2.29-2.33 

2.10   Aid to Nonprofit Organizations* If public-health related (e.g., providing 
rapid tests for non-profits), EC is 1.9; if 
related to negative economic impact (e.g., 
grants to stabilize non-profit budget), EC 
is 2.34 

2.11   Aid to Tourism, Travel, or Hospitality EC is 2.35 

2.12   Aid to Other Impacted Industries EC is 2.36 

2.13   Other Economic Support*^ EC is 2.37, re-named Other Economic 
Impact  

2.14   Rehiring Public Sector Staff EC is 3.2 

3: Services to Disproportionately Impacted Communities 

3.1     Education Assistance: Early Learning*^ EC is 2.14 

3.2     Education Assistance: Aid to High-Poverty 
Districts ^ 

EC is 2.24 

3.3     Education Assistance: Academic Services*^ EC is 2.25, social and emotional services  
will now be tracked under this EC  

3.4     Education Assistance: Social, Emotional, and 
Mental Health Services*^ 

EC is 2.26, if social and emotional 
services, EC is 2.25;  

3.5     Education Assistance: Other*^ EC is 2.37, collected under Other 
Economic Impact  
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January 2022 Expenditure Categories  April 2022 Guidance 

3.6     Healthy Childhood Environments: Child Care*^ EC is 2.11 

3.7     Healthy Childhood Environments: Home 
Visiting*^ 

EC is 2.12 

3.8     Healthy Childhood Environments: Services to 
Foster Youth or Families Involved in Child 
Welfare System*^ 

EC is 2.13 

3.9     Healthy Childhood Environments: Other*^ EC is 2.37, collected under Other 
Economic Impact 

3.10   Housing Support: Affordable Housing*^ EC is 2.15 

3.11   Housing Support: Services for Unhoused 
Persons*^ 

EC is 2.16 

3.12   Housing Support: Other Housing Assistance*^ EC is 2.18 

3.13   Social Determinants of Health: Other*^ EC is 2.37, collected under Other 
Economic Impact 

3.14   Social Determinants of Health: Community 
Health Workers or Benefits Navigators*^ 

EC is 2.19 

3.15   Social Determinants of Health: Lead 
Remediation^ 

EC is 2.20 

3.16   Social Determinants of Health: Community 
Violence Interventions*^ 

EC is 1.11 

5: Infrastructure  

5.16   Broadband: “Last Mile” projects EC is 5.19 

5.17   Broadband: Other projects EC is 5.20 

7: Administrative  

7.2     Evaluation and Data Analysis  EC is 3.4 and has been renamed 
Effective Service Delivery  

7.3     Transfers to Other Units of Government EC is 7.2  

7.4     Transfers to Non-entitlement Units (States and       
territories only) 

To be separately reported as part of 
NEU/Non-UGLG module. Refer to Part 2 
Section D. 
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Appendix 2: Evidenced-Based Intervention Additional Information 
 
What is evidence-based?  
For the purposes of the SLFRF, with the exception of investments in educational services (see 
additional information below), evidence-based refers to interventions with strong or moderate 
evidence as defined below:  
 
Strong evidence means that the evidence base can support causal conclusions for the specific 
program proposed by the applicant with the highest level of confidence. This consists of one or more 
well-designed and well-implemented experimental studies conducted on the proposed program with 
positive findings on one or more intended outcomes.  
 
Moderate evidence means that there is a reasonably developed evidence base that can support 
causal conclusions. The evidence base consists of one or more quasi-experimental studies with 
positive findings on one or more intended outcomes OR two or more non-experimental studies with 
positive findings on one or more intended outcomes. Examples of research that meet the standards 
include: well-designed and well-implemented quasi-experimental studies that compare outcomes 
between the group receiving the intervention and a matched comparison group (i.e., a similar 
population that does not receive the intervention). 
 
Preliminary evidence means that the evidence base can support conclusions about the program’s 
contribution to observed outcomes. The evidence base consists of at least one non-experimental 
study. A study that demonstrates improvement in program beneficiaries over time on one or more 
intended outcomes OR an implementation (process evaluation) study used to learn and improve 
program operations would constitute preliminary evidence. Examples of research that meet the 
standards include: (1) outcome studies that track program beneficiaries through a service pipeline 
and measure beneficiaries’ responses at the end of the program; and (2) pre- and post-test research 
that determines whether beneficiaries have improved on an intended outcome. 
 
For investments in educational services, "evidence-based", consistent with the American Rescue 
Plan Act, has the meaning in section 8101(21) of the Elementary and Secondary Education Act of 
1965, as amended (20 U.S.C. 6301 et seq.). Please see page 16 of this Frequently Asked Questions 
resource on the Department of Education's Elementary and Secondary School Emergency Relief 
Programs and Governor's Emergency Education Relief Programs for more information. 
  
 
 
 
  

https://oese.ed.gov/files/2021/05/ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf
https://oese.ed.gov/files/2021/05/ESSER.GEER_.FAQs_5.26.21_745AM_FINALb0cd6833f6f46e03ba2d97d30aff953260028045f9ef3b18ea602db4b32b1d99.pdf
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Appendix 3: Expenditure Categories under the Interim Final Rule 
 
1: Public Health 

1.1     COVID-19 Vaccination ^ 

1.2     COVID-19 Testing ^ 

1.3     COVID-19 Contact Tracing 

1.4     Prevention in Congregate Settings (Nursing Homes, Prisons/Jails, Dense Work Sites, 
Schools, etc.)* 

1.5     Personal Protective Equipment 

1.6     Medical Expenses (including Alternative Care Facilities) 

1.7     Capital Investments or Physical Plant Changes to Public Facilities that respond to the 
COVID-19 public health emergency 

1.8     Other COVID-19 Public Health Expenses (including Communications, Enforcement, 
Isolation/Quarantine) 

1.9     Payroll Costs for Public Health, Safety, and Other Public Sector Staff Responding to 
COVID-19 

1.10   Mental Health Services* 

1.11   Substance Use Services* 

1.12   Other Public Health Services 

2: Negative Economic Impacts 

2.1     Household Assistance: Food Programs* ^ 

2.2     Household Assistance: Rent, Mortgage, and Utility Aid*  ^ 

2.3     Household Assistance: Cash Transfers*  ^ 

2.4     Household Assistance: Internet Access Programs*  ^ 

2.5     Household Assistance: Eviction Prevention*  ^ 

2.6     Unemployment Benefits or Cash Assistance to Unemployed Workers* 

2.7     Job Training Assistance (e.g., Sectoral job-training, Subsidized Employment, 
Employment Supports or Incentives)*  ^ 

2.8     Contributions to UI Trust Funds 

2.9     Small Business Economic Assistance (General)*  ^ 

2.10   Aid to Nonprofit Organizations* 

2.11   Aid to Tourism, Travel, or Hospitality 

2.12   Aid to Other Impacted Industries 

2.13   Other Economic Support*  ^ 

2.14   Rehiring Public Sector Staff 

3: Services to Disproportionately Impacted Communities 

3.1     Education Assistance: Early Learning*  ^ 

3.2     Education Assistance: Aid to High-Poverty Districts  ^ 

3.3     Education Assistance: Academic Services*  ^ 

3.4     Education Assistance: Social, Emotional, and Mental Health Services*  ^ 

3.5     Education Assistance: Other*  ^ 

3.6     Healthy Childhood Environments: Child Care*  ^ 

3.7     Healthy Childhood Environments: Home Visiting*  ^ 

3.8     Healthy Childhood Environments: Services to Foster Youth or Families Involved in 
Child Welfare System*  ^ 

3.9     Healthy Childhood Environments: Other*  ^ 

3.10   Housing Support: Affordable Housing*   ^ 

3.11   Housing Support: Services for Unhoused Persons*  ^ 
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3.12   Housing Support: Other Housing Assistance*  ^ 

3.13   Social Determinants of Health: Other*  ^ 

3.14   Social Determinants of Health: Community Health Workers or Benefits Navigators*  ^ 

3.15   Social Determinants of Health: Lead Remediation  ^ 

3.16   Social Determinants of Health: Community Violence Interventions*   ^ 

4: Premium Pay 

4.1     Public Sector Employees 

4.2     Private Sector: Grants to Other Employers  

5: Infrastructure 

5.1     Clean Water: Centralized Wastewater Treatment 

5.2     Clean Water: Centralized Wastewater Collection and Conveyance 

5.3     Clean Water: Decentralized Wastewater 

5.4     Clean Water: Combined Sewer Overflows 

5.5     Clean Water: Other Sewer Infrastructure 

5.6     Clean Water: Stormwater 

5.7     Clean Water: Energy Conservation 

5.8     Clean Water: Water Conservation 

5.9     Clean Water: Nonpoint Source  

5.10   Drinking water: Treatment 

5.11   Drinking water: Transmission & Distribution 

5.12   Drinking water: Transmission & Distribution: Lead Remediation 

5.13   Drinking water: Source 

5.14   Drinking water: Storage  

5.15   Drinking water: Other water infrastructure 

5.16   Broadband: “Last Mile” projects 

5.17   Broadband: Other projects 

6: Revenue Replacement 

6.1     Provision of Government Services 

7: Administrative  

7.1     Administrative Expenses  

7.2     Evaluation and Data Analysis  

7.3     Transfers to Other Units of Government 

7.4     Transfers to Non-entitlement Units (States and territories only) 

 
  



 

  
Coronavirus State and Local Fiscal Recovery Funds 

Compliance and Reporting Guidance 
 

43 

 

Revision Log 
 

Version Date Published Summary of changes 

1.0 June 17, 2021 Initial publication 

1.1 June 24, 2021 • Pg. 12, removed references to “summary” level with 
respect to reporting by Expenditure Categories in 
the Interim Report to avoid confusion.   

• Pg. 13, revised the coverage period end date for the 
Interim Report from June 30, 2021 to July 31, 2021 
to align with the IFR. 

• Pg. 13, removed references to “summary” level with 
respect to reporting by Expenditure Categories in 
the Interim Report to avoid confusion.   

• Pg. 31, removed references to “summary level” with 
respect to Expenditure Categories in Appendix 1 to 
avoid confusion.   

1.1 September 30, 2021  
 

• Announced the extension in the Project and 
Expenditure Report submission date, originally due 
on October 31, 2021. 

2.0 November 5, 2021 • Updated Subrecipient Monitoring section to clarify 
beneficiaries and recipients.  

• Updated references to Interim Final Rule comment 
period as comment period is closed.  

• Updated reporting tiers, thresholds and timelines in 
Part 2 Table 2, Reporting Requirements by recipient 
type, as well as Part 2 A and Part 2 B.  

• Updated reporting periods for Interim Report and 
Project and Expenditure reports. 

• Added concept of Adopted Budget to Project and 
Expenditure Report data fields. 

• Noted phase in of Required Programmatic Data in 
the Project and Expenditure Report. 

• Removed certain data fields from the Ineligible 
Activities: Tax Offset Provision under the Recovery 
Plan.  

• Separated reporting of NEU Distributions (for States 
and territories) from the Interim Report and Project 
and Expenditure Reports as information will be 
provided on an ongoing basis.  

2.1 November 15, 2021 • Updated pages 9 and 11 to note that civil rights 
certification is not applicable to Tribal Governments. 

3.0 February 28, 2022 • Updated to incorporate reporting updates under the 
final rule 
 

 
 
 



 Adopted 06/29/2007

FORM CIQ

OFFICE USE ONLYThis questionnaire reflects changes made to the law by H.B. 1491, 80th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code
by a person who has a business relationship as defined by Section 176.001(1-a) with a local
governmental entity and the person meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental
entity not later than the 7th business day after the date the person becomes aware of facts
that require the statement to be filed.  See Section 176.006, Local Government Code.

A person commits an offense if the person knowingly violates Section 176.006, Local
Government Code. An offense under this section is a Class C misdemeanor.

CONFLICT OF INTEREST QUESTIONNAIRE
For vendor or other person doing business with local governmental entity

Check this box if you are filing an update to a previously filed questionnaire.

(The law requires that you file an updated completed questionnaire with the appropriate filing authority not
 later than  the 7th business day after the date the originally filed questionnaire becomes incomplete or inaccurate.)

Name of person who has a business relationship with local governmental entity.1

2

3

Date Received

Name of local government officer with whom filer has employment or business relationship.

        Name of Officer

This section (item 3 including subparts  A, B, C & D)  must be completed for each officer with whom the filer has an
employment or  other business relationship as defined by Section 176.001(1-a), Local Government Code.  Attach additional
pages to this Form CIQ as necessary.

A.  Is the local government officer named in this section receiving or likely to receive taxable income, other than investment
income, from the filer of the questionnaire?

                             Yes                 No

B.  Is the filer of the questionnaire receiving or likely to receive taxable income, other than investment income, from or at the
direction of the local government officer named in this section AND the taxable income is not received from the local
governmental entity?

                             Yes                 No

C.  Is the filer of this questionnaire employed by a corporation or other business entity with respect to which the local
government officer serves as an officer or director, or holds an ownership of 10 percent or more?

                             Yes                No

D. Describe each employment or business relationship with the local government officer named in this section.

Signature of person doing business with the governmental entity Date

4



Form    W-9
(Rev. October 2018)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

 Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  

requester. Do not 

send to the IRS.
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1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)

• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 10-2018)



Form W-9 (Rev. 10-2018) Page 2 

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 
considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 
Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.

3. The article number (or location) in the tax treaty that contains the 
saving clause and its exceptions.

4. The type and amount of income that qualifies for the exemption 
from tax.

5. Sufficient facts to justify the exemption from tax under the terms of 
the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 24% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 
requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 
certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 
corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 
a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 

•  Sole proprietorship, or 

•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 

•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 

•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 
for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 

$5,0001

Generally, exempt payees 

1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.

2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 
Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 
before 1984 and broker accounts considered active during 1983. 
You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 
opened after 1983 and broker accounts considered inactive during 
1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 
secured property, cancellation of debt, qualified tuition program 
payments (under section 529), ABLE accounts (under section 529A), 
IRA, Coverdell ESA, Archer MSA or HSA contributions or 
distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  

account) other than an account 

maintained by an FFI

The actual owner of the account or, if 

combined funds, the first individual on 

the account
1

3. Two or more U.S. persons 

    (joint account maintained by an FFI)
Each holder of the account 
 

4. Custodial account of a minor 

(Uniform Gift to Minors Act)

The minor
2
 

 

5. a. The usual revocable savings trust 

(grantor is also trustee) 

b. So-called trust account that is not 

a legal or valid trust under state law

The grantor-trustee
1

The actual owner
1

6. Sole proprietorship or disregarded 

entity owned by an individual
The owner

3

7. Grantor trust filing under Optional 

Form 1099 Filing Method 1 (see 

Regulations section 1.671-4(b)(2)(i)

(A))

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an 

individual

The owner

9. A valid trust, estate, or pension trust Legal entity
4

10. Corporation or LLC electing 

corporate status on Form 8832 or 

Form 2553

The corporation

11. Association, club, religious, 

charitable, educational, or other tax-

exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:

14. Account with the Department of 

Agriculture in the name of a public 

entity (such as a state or local 

government, school district, or 

prison) that receives agricultural 

program payments

The public entity

15. Grantor trust filing under the Form 

1041 Filing Method or the Optional 

Form 1099 Filing Method 2 (see 

Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.

3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.
4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  
Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice
Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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