










































  Exhibit B  

 
 

CARDHOLDER USER AGREEMENT 
 

You are being entrusted with a City of Socorro purchasing credit card, issued by Wells Fargo Bank.  The card is provided to you based 
on your need to purchase materials for City of Socorro.  It is not an entitlement nor reflective of title or position.  The card may be 
revoked at any time without your permission.  Your signature below indicates that you have read and will comply with the terms of this 
agreement. 
 
1.  I understand that I will be making financial commitments on behalf of City of Socorro and will strive to obtain the best value for 
City of Socorro. 
 
2.  I have read and will follow the Purchasing Policy Manual. Failure to do so could be considered as misappropriation of City of 
Socorro funds.  Failure to comply with this Agreement may result in either revocation of my use privileges or other corrective action, 
up to and including termination. 
 
3.  I understand that under no circumstances will I use the Purchasing Card to make personal purchases, either for myself or for others.  
Using the card for personal charges could be considered misappropriation of City of Socorro funds and could result in corrective 
action, up to and including termination of employment. 
 
4.   I agree that should I violate the terms of this Agreement and use the Purchasing Card for personal use, City of Socorro shall have 
the right to deduct any amounts owed, including but not limited to charges incurred from collection agencies, internal administration 
costs, court costs, etc, from my paycheck or final paycheck.   
 
5.  The Purchasing Card is issued in my name.  I will not allow any other person to use the card.  I am considered responsible for any 
and all charges against the card. 
 
6.  The Purchasing Card is company property.  As such, I understand that I may be periodically required to comply with internal 
control procedures designed to protect City of Socorro assets.  This may include being asked to produce the card to validate its 
existence and account number. 
 
7.  If the card is lost or stolen, I will immediately notify Wells Fargo Bank by telephone at 800-932-0036 and the Program 
Administrator. 
 
8.  I will receive a monthly statement, which will report all purchasing activity during the statement period.  Since I am responsible for 
all charges (but not for payment) on the card, I will reconcile the statement each month, make any coding changes to the expenses if 
needed, and resolve any discrepancies by either contacting the merchant or Wells Fargo Bank myself. 
 
9:  INFORMATION EXCHANGED BETWEEN CITY OF SOCORRO AND WELLS FARGO: 
Information concerning your use of the Commercial Card, including details regarding each individual transaction, may be furnished by 
Wells Fargo to City of Socorro.  Information concerning reimbursement received, employment status, and location may be furnished 
by City of Socorro to Wells Fargo.  
 
10.  I agree to surrender the Purchasing Card immediately upon termination of employment, whether for retirement, voluntary, or 
involuntary reasons. 
 
                                                                                                   XXXX-XXXX-0123-4771 
     Employee Name (Print)                  Purchasing Card Account Number (Last 8 digits) 
 
      ________________________________                 ____________ 
      Employee Signature                   Date  
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FINANCE 
DEPARTMENT 

 
SOLE SOURCE AFFIDAVIT 

 
 
 
 
 
THIS IS AN OFFICIAL PURCHASING DOCUMENT – RETAIN WITH PURCHASE ORDER FILE 

 
Before me, the undersigned official, on this day, personally appeared , a person 
known to me to be the person whose signature appears below, whom after being duly sworn upon his/her oath deposed and said: 

 
1. My name is 

crime and am competent to make this affidavit. 
 
 

.  I am over the age of 18, have never been convicted of a 

2. I am an authorized representative of the following company or firm:   . 
 
 
3. The above named company or firm is the sole source for the following item(s), product(s) or service(s): 
 

 
 
 

 
 
4. Competition in providing the above named item(s) product(s), service(s) is precluded by the existence of a patent, copyright, 

secret process or monopoly as stated under Section 252.022, Subchapter A of the Local Governmental Code 7A or as provided for 
under 7B-F of the same section.  Also, attached hereto is a sole source letter, which sets forth the reasons why this Vendor is a 
sole source provider (dated and signed). 

 
 
 
5. There is/are no other like item(s) or product(s) available for purchase that would serve the same purpose or function. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
6. Note:  This Vendor understands that by providing false information on this Sole Source Affidavit, it may be considered a 

non-responsible Vendor on this and future purchases and may result in discontinuation of any/all business with the City of 
Socorro. 

 
Signature 

 
 

SUBSCRIBED AND SWORN to before me on this   day of   ,   . 
 
 

NOTARY PUBLIC 
 

PRINTED NAME 
 

MY COMMISSION EXPIRES 
 

 
 
 
COMPANY NAME:    

 
ADDRESS, CITY, STATE & ZIP CODE    

 
PHONE:     FAX NUMBER:   




	PURCHASING-POLICY-060117
	City of Socorro Cardholder Agreement
	Sole Source Affidavit Exhibit C
	PURCHASING-POLICY-060117

